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Faculty Guidelines and Academic Records 

Department manual for using Datatel to view student information, run useful reports, 

generate part-time faculty contracts, and maintain faculty records. 
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Quick Guide: Faculty Creation Requirements  

 

1. Prefix 

2. First name 

3. Middle name 

4. Last name 

a. Hyphenated names need to stay in the last name field, unless otherwise noted 

5. Suffix  (if necessary, non-degree related only) 

6. Address (if available) (no country if US) 

7. Phone 

a.  At least one non-Chapman phone 

8. SSN 

9. Gender 

10. Birth date 

11. Ethnic / Race 

a. Must be self-ǊŜǇƻǊǘŜŘΣ ŎŀƴΩǘ ōŜ ƎǳŜǎǎŜŘ ōȅ ǎǘŀŦŦ 

12. Email  

a. One non-Chapman email 

b. Chapman email addresses will be created by the university 

*Display name changes will need to be made through the Help Desk 

*Name changes should have history kept. Select Y, then O or B after a name change is made 
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1. Department 

2. Percent 

3. Position 

a. If position changes, add a new line. Do not type over an existing line 

b. LŦ ŦŀŎǳƭǘȅ ƳŜƳōŜǊ ƛǎ ƛƴŀŎǘƛǾŜΣ ƛƴǎŜǊǘ ŀ ƭƛƴŜ ǎƘƻǿƛƴƎ άh/ LƴŀŎǘƛǾŜέ 

4. Rank  

a. Only for full time 

5. Date  

a. Never type over a date 

6. Primary location 

7. {ǇŜŎƛŀƭ ǎǘŀǘǳǎ όά!ŎǘƛǾŜέ ƻǊ άLƴŀŎǘƛǾŜέύ 

a. After one academic year, if the faculty member has not taught classes and does not have plans 

to teach the following semester, the faculty member must be deactivated in Datatel 

b. LŦ ƛƴŀŎǘƛǾŀǘƛƴƎΣ ǳǎŜ ǘƻŘŀȅΩǎ ŘŀǘŜ ƻǊ ŦǳǘǳǊŜ ŘŀǘŜΣ ƴƻǘ Ǉŀǎǘ ŘŀǘŜ 

c. If reactivating, consult Eileen Besner first. 

8. /ƻƴǘǊŀŎǘ ¢ȅǇŜ όά!ŘƧǳƴŎǘέ ŦƻǊ ǇŀǊǘ-time) 

9. Advisor  

a. ά¸Ŝǎέ ŦƻǊ Ŧǳƭƭ ǘƛƳŜ 

b. άbƻέ ŦƻǊ ǇŀǊǘ ǘƛƳŜ 

10. Nothing in Max Workload fields 
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1. Add all institutions awarding degrees to the faculty member 

a. Have a conferral sent to Eileen Besner for the highest degree 

b. Never change (or add) a Chapman degree 

c. LŦ ŀŘŘƛƴƎ ŘŜƎǊŜŜ ƛƴŦƻǊƳŀǘƛƻƴ ŀŦǘŜǊ ǘƘŜ ŦŀŎǳƭǘȅΩǎ ƘƛǊŜ ŘŀǘŜΣ Ŏƻƴǎǳƭǘ 9ƛƭŜŜƴ ŦƛǊǎǘ 

1 
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(Click the blue detail-down button at Academic Credentials to move to the AACR screen)



18-Nov-09 7 

 

1. Degree  

a. {ŜƭŜŎǘ ŦǊƻƳ ǘƘŜ ƭƛǎǘ ƻŦ /ƘŀƴŎŜƭƭƻǊΩǎ hŦŦƛŎŜ ŀǇǇǊƻǾŜŘ ŘŜƎǊŜŜǎ (see Appendix A) 

2. Majors 

a. If information is available, select from the list in Datatel 

b. Leave blank if major does not appear in list, or contact Stephanie Takemoto 

3. Degree date 

a. If available, please insert 

1 
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ROSTERS 

Section Rosters (SROS): 
Enter SROS in the Quick Access/Mnemonic box and select Go.  

 

Á This will bring you to a selection screen where you will be able to make some choices based on the criteria you 

wish to print your section roster by: 

 

Á You are able to print rosters by section, course, faculty members, subject or simply by term. You must have 

location 101 (102 for Physical Therapy) selected.  You may also print with or without waitlists and by separate 

cross-list. 

Á You are able to generate a listing of waitlisted students by selecting the Print Waitlist option as Yes. 

Á Once you have entered your selection criteria select the save icon or press F10. Save through the next screen 

that appears by selecting the save icon or pressing F10:  
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Á Select Print Spooler from the Output Device menu and enter your Datatel printer number (or leave blank and 

the document will print to the default printer) and save once more. 
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Grade Rosters (GROS): 
GROS operates in much the same way as SROS, where you will be able to make some choices based on the criteria you 

wish to print your section roster by: 

  

Á If you are selecting to print by Course Sections you will the asked to verify your choice.  Please look carefully to 

make sure that you are selecting the correct course by looking at the term and instructor information as well as 

the course status. 

Á You can either check the box to the left of your selection with your mouse and then click on the save icon or you 

can enter the number corresponding with your selection in the bottom of the screen and hit enter. 
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Á The process is then the same as the Section Roster: Save twice and enter Printer information (see SROS section 

for specific information) 
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REPORTS 

Faculty Load Report  (FWLR) 
FWLR prints out the faculty load information for a particular term.   

Á Enter the start and end dates of a term 

 

Á Enter any other search criteria such as department (either include or exclude), division, school, or faculty 

member. 

Á Select both your preferred sort order as well as summary or detail. 

Á Save through screens until it generates a print-out. 
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Section Availability R eport (CSAR): 
This report will give you tons of information about the entered schedule and enrollments.  

Á You are able to modify your search criteria by many selections.  You can print just open sections or just closed 

sections. You can print by just a certain subject or by department, division, or school.  You can also print by term 

only. 

  

Á Save through screens until it generates a print-out.  You will have the option to select your preferred Output 

Device and Datatel Printer number 
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Á Note: this report can be quite large depending on the limitations of your search criteria.  
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Faculty Advisee Report (FAVR) : 
FAVR generate a list of advisees under a particular advisor. 

Á Enter FAVR and press Go. 

Á Enter your selection criteria i.e. term and advisor 

Á Note: you are able to enter more than one advisor and then sort by Advisor by selecting yes. 

 

 Save through the next few screens and enter your printer information and save.  Your report will be generated. 
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GENERAL INFORMATION 

GPA Information ( STAT): 
 9ƴǘŜǊ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƛƴŦƻǊƳŀǘƛƻƴ ōȅ ǎƻŎƛŀƭ ǎŜŎǳǊƛǘȅ ƴǳƳōŜǊΣ L5 ƴǳƳōŜǊΣ ƻǊ ōȅ ƴŀƳŜΦ 

 

 

 Select the appropriate academic level and enter ok. 

 

 

 This will bring up a GPA screen separated by term GPA and with cumulative GPAs totaled.  

 

 

Mouse, Ms. Minnie ID: 123456 SSN:012-34-5678 

Anaheim,  CA Home: 714-123-4567 

 Transcript Grouping: Undergraduate 

Cumulative 

Institutional and 

Transfer GPA 

Institutional Term 

and Cumulative GPA 

Totals 
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ADVISOR MAINTENANCE  

 

Advisee Assignment (FADV) 

 

To assign an advisee, detail down on the Current Advisees box in FCTY or enter FADV and the following screen will 

appear: 

 

 

Á !ƴ !ŘǾƛǎŜŜ [ƻƻƪ¦Ǉ ōƻȄ ǿƛƭƭ ǇƻǇ ǳǇΦ  9ƴǘŜǊ ǘƘŜ ŀŘǾƛǎŜŜΩǎ L5 ƴǳƳōŜǊ, social security or name. 

 

The following screen will appear: 
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Press F9 ǘƻ ǎŀǾŜ ƻǳǘ ƻŦ ǘƘƛǎ ǎŎǊŜŜƴΦ 9ƴǘŜǊ ǘƘŜ ƴŜȄǘ ŀŘǾƛǎŜŜΩǎ ƴŀƳŜ ƻǊ L5 ŀƴŘ ǊŜǇŜŀǘ ǘƘƛǎ ǇǊƻŎŜǎǎΦ Make sure you 

completely save out of the FADV screen when you are finished.  If you do not save out of the FADV, you will lose the 

entries you made. 
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Advisee Maintenance (FCTY) 
Á To remove a student from the Current Advisees List, detail down on the box next to Current Advisees.   

 

Á Detail down on the student to be removed from the list. Put a date in the End Date field and press F9 twice to 

return to the Faculty Screen.  This student will now appear under Former Advisees. 

 

Á To view former advisees, detail down on the box next to Former Advisees in the FCTY screen.  Press F9 to return 

to the Faculty Screen. 
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FCTY MAINTENANCE SCREENS 

*Note: You are only allowed to enter Part Time faculty in your department* 

Adding a Person to the Faculty screen who has no record  in Datatel  
 

 Enter FCTY.  Click Go. 

 At the Faculty Lookup, if you have searched by social security number and Datatel or Reflections ID and could 

not find the person, they type their first initial and last name.  A resolution screen will appear, as shown below:  

 

 If you cannot locate them by any method, type A for Add.  Answer YES to query Benefactor, as a PERSON.  If 

they do not appear in the Benefactor database, click on ADD or type A.   

 The NAE screen will appear.  Complete the fields listed below.  When complete, press F10 (or FILE /SAVE).   

 Prefix 

 First name and last name as they appear on the social security card 

Á Hyphenated surnames belong entirely in the last-name field 

 Suffix if necessary, non-degree related only (i.e. Jr., Sr., III) 

 Address if available.  If US address, leave country field blank. 
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 Phone ς at least one non-Chapman telephone number 

 SSN 

 Gender 

 Birth date 

 Ethnicity & race - must be taken from the data sheet where faculty will self-report their ethnicity and 

race.  Do not guess! 

 E-mail 

Á Chapman e-mail addresses will be created by the university 

Á At least one additional e-mail address is required 

Notes: 

 Display name changes will need to be made through the help desk 

 Name changes should have history kept: select Y, then O or B after a name change is made 

 
 

 All information listed must be entered in order for the contracts to generate properly.  This is true for both the 

NAE and FCTY screens.  Accuracy is extremely important. 

 You will now be back in the FCTY screen. 
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  The following FCTY screen will appear: 

 

 Change or add information as follows: 

FCTY Fields Choices 

Department Enter the 4-digit department code.  

To access a table listing all departments, press Χ and ENTER.  Then select the 

appropriate department. 

The division and school will automatically appear on your screen. 

Percent Enter 100% for the home department, and 0% for any additional departments 

Position The following codes should be used only by the Orange Campus Office: 

02  Admin or Staff 

11  Part Time ςOrange campus 7 

12  Full Time ς Orange campus 
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FCTY Fields Choices 

The following codes should be used only by the School of Law: 

 

11  Part Time ς Orange campus 

12  Full Time ς Orange campus 

01  Law School Dean 

 

The following code should be used only by Extended Education: 

EX EXtended Ed 

The following codes should only be used by University College for the Academic 

/ŜƴǘŜǊǎΩ ŦŀŎǳƭǘȅΥ 

P  Part Time 

F  Full Time 

A  Admin and Staff 

D  Director 

C  Core 

S  ASsociate Dean 

This is a multivalued field, which means you can add another line of information when 

needed.   

LŦ ŀ ŦŀŎǳƭǘȅΩǎ Ǉƻǎƛǘƛƻƴ ŎƘŀƴƎŜǎΣ ADD A LINE.  Do not delete! 

If faculty member is INACTIVE, insŜǊǘ ŀ ƭƛƴŜ ǎƘƻǿƛƴƎ άh/ LƴŀŎǘƛǾŜέ 

Rank Only for full-time faculty 

Date  Hire Date is the first date of the first term of instruction.  

Hire Date can be entered in this format:   XXXXXX 

e.g. 030485.  Datatel will automatically format this to 03/04/85. 

Remember: never type over a date unless it is a correction.  Always ADD a line when 

the position changes.  If inactivating, use FUTURE or CURRENT date, not PAST.  When 

REactivating, consult Eileen Besner in Faculty Affairs first! 
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FCTY Fields Choices 

Primary Location  101 Orange Campus 

102 Physical Therapy 

103 Law 

110 Global / World 

122 Extended Ed 

¢ƘŜ ƭƻŎŀǘƛƻƴ ŦƻǊ ǘƘŜ !ŎŀŘŜƳƛŎ /ŜƴǘŜǊǎ ƛǎ άнέ ŦƻƭƭƻǿŜŘ ōȅ ǘƘŜ ƭƻŎŀǘƛƻƴ ŎƻŘŜΣ ŜΦƎΦ 

Los Angeles  204 

San Diego  228 

 Concord  257 

Special Status ά!ŎǘƛǾŜέ ƻǊ άLƴŀŎǘƛǾŜέ 

After one academic year, if the faculty member has not taught classes and does not 

have plans to teach the following fall, the faculty member must be deactivated in 

Datatel. 

Contract Type ά!ŘƧǳƴŎǘέ for part-time faculty 

Advisor 

 

If this faculty is full-time, this field must be set to Yes. 

If this faculty is part-time, this field must be set to No. 

Max Advisees If you enter the number of maximum advisees this faculty can have, a warning will 

appear if you try to assign an advisee when it is over the limit. (The warning can be 

ignored.) 

Do not use the Max Workload fields. 

To add degree information, click on the blue box next to the Misc Info.   

*** The highest degree must be verified later by a transcript.  Do not open the sealed transcriptτEileen Besner will 

open it.  Add all other degrees without conferral.  If adding degree information after the hire date, consult Eileen first. 
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Select IASU and the following screen will appear.   

 

On Line 1, type an abbreviated name of the institution the faculty member attended, e.g. *calif st for California State 

University.  All locations of California State University will appear on a resolution screen.  Select the appropriate 

location.  A screen like the one on the following page will appear. 

 If you cannot find an institution by spelling out the full name, try a variety of abbreviations. If the institution has 

a location in its name, e.g. University of Nevada, it may be quicker to search by location (Nevada) instead of the full 

name. 

 DO NOT ADD an institution if it does not appear on the list.   Please contact Stephanie Takemoto if an 

institution or program does not appear as an option. 
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If a faculty member graduated from Chapman, their degree information should already be in Datatel. It is generated 

when the graduation process is completed.  If Chapman degree information is NOT in Datatel, DO NOT UNDER ANY 

CIRCUMSTANCES ADD IT.  Instead, contact the transcript office to follow up on this discrepancy.   

  

 Click on the blue box next to Acad Credentials and detail down to the AACR screen as shown below.  Type the 

ŘŜƎǊŜŜ ŎƻŘŜ ŦǊƻƳ ǘƘŜ ƭƛǎǘ ƻŦ /ƘŀƴŎŜƭƭƻǊΩǎ hŦŦƛŎŜ ŀǇǇǊƻǾŜŘ ŘŜƎǊŜŜǎ (see Appendix A), e.g. MS, and press ENTER.  

Then type the month and year the faculty member received his/her degree in the following format:  MM/YR, 

e.g. 05/95.  Choose their discipline under Majors by selecting from the list in Datatel.  Leave blank if the major 

does not appear, or contact Stephanie Takemoto.  Save out of this screen by pressing F10 or FILE / SAVE.  Then 

save again. 

 The highest degree information will be verified by Eileen Besner when the transcript arrives.  Do not open the 

sealed transcriptτEileen will open it. 
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 Enter the name of a second institution if needed and repeat this process. Degrees less than the highest degree 

earned do not need to be verified by transcript and can be taken from the CV.  When finished, save out of the 

IASU screen by pressing F10 or FILE / SAVE.  You will be back in the FCTY screen.  Press F10 or FILE / SAVE to save 

your work. 



18-Nov-09 28 

Adding a Person to the Faculty screen who a lready has a record in Datatel  
 

 Enter FCTY.  Click Go. 

 At the Faculty Lookup, enter the social security number, Datatel or Reflections ID, or the name of the faculty 

member.  If you chose to search by name, a resolution screen will appear, as shown below: 

 

 If you are adding a person to the FCTY screen who already exists in Datatel, they will not have FAC under their 

address in the resolution screen.  If they were a student who graduated and came back to teach at Chapman, for 

example, they may have APP, PER or STU in the resolution screen.  Once you enter their information in FCTY and 

save out of that screen, FAC will be added to their information in the resolution screen.   

 Be very careful selecting faculty who should already be entered as faculty in Datatel. If you mistakenly select a 

person, bring them into the FCTY screen and save, they will from that point forward appear IN ERROR on the 

resolution screen as FAC.  (If you select a person in error, cancel out of the faculty screen by pressing Shift F8.) 

 Complete all fields as discussed in the Changing Information section above.  Press F10 (or FILE / SAVE) to save 

your work. 
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Part -Time Faculty Contracts with XCON  
A faculty contract is a Word document that is printed and signed.  Datatel does not  generate 

thi s contract, but it does export the information used to populate the Word document. 

How to use XCON 
 

You will need: 

 the contracts template .doc, saved anywhere on your computer 

 a C:\ DTDOWNLOAD folder.  (Just open My Computer, open the C:\  drive, and create a new folder called 
DTDOWNLOAD ς all caps, no spaces.) 

STIP 

1. In Datatel, enter STIP 

2. Search for the course the faculty member is teaching 

3. Enter the stipend amount and Save 

XCON 

1. In Datatel, enter the mnemonic for the faculty contract report (XCON) 

2. At the term ŦƛŜƭŘ ǘȅǇŜ ǘƘŜ ǘŜǊƳ ƴŜŜŘŜŘ ƛΦŜΦ άнллфC!hέ ϝ 

3. Type in the faculty ID or leave BLANK 

4. 9ƴǘŜǊ ƛƴ {ŎƘƻƻƭ ƛΦŜΦ  ά/h{έ όƴƻǘŜΥ ƛŦ ȅƻǳ Řƻ ƴƻǘ ƪƴƻǿ ȅƻǳǊ 5ŀǘŀǘŜƭ ǎŎƘƻƻƭ ŀōōǊŜǾƛŀǘƛƻƴΣ ȅƻǳ Ŏŀƴ ŀƭǿŀȅǎ ŜƴǘŜǊ Χ to 
look up in both this field as well as the department field) 

5. 9ƴǘŜǊ ƛƴ 59t¢ ƛΦŜΦ άt{¸/έ 

6. 9ƴǘŜǊ ƭƻŎŀǘƛƻƴ ŎƻŘŜ ƛΦŜΦ άмлмέ 

7. 9ƴǘŜǊ ά5έ for download 

8. Save through until an Excel spreadsheet shows up. 

9. Check all data in the Excel spreadsheet.  If changes are necessary, make them either in STIP or SECT (the Excel 
spreadsheet iǎ ŦƻǊ ǊŜŦŜǊŜƴŎŜ ƻƴƭȅΣ ǎƻ ŎƘŀƴƎƛƴƎ ƛǘ ǿƻƴΩǘ ŎƘŀƴƎŜ ǘƘŜ ŎƻƴǘǊŀŎǘǎύΦ  ¢ƘŜ ŎƻƴǘǊŀŎǘ Ŏƻƴǘŀƛƴǎ ŜǾŜǊȅ ŦƛŜƭŘ 
shown on this spreadsheet (except for gender and ethnicity), so all of these fields should have something in 
them. 

10. Once STIP and SECT have been corrected or verified, close Excel and run XCON again.  Your previous information 
will be retained. 

11. !ǘ ǘƘŜ ōƻǘǘƻƳΣ ŎƘŀƴƎŜ ǘƘŜ ά5έ ǘƻ άaέ ŦƻǊ άaŜǊƎŜέ ŀƴŘ ǎŀǾŜ ǘƘǊƻǳƎƘ ǳƴǘƛƭ ŀ ǇǊƻƎǊŜǎǎ ǿƛƴŘƻǿ ŀǇǇŜŀǊǎ ŀƴŘ ȅƻǳ 
Ŏŀƴ ŎƭƛŎƪ ǘƘŜ άCƛƴƛǎƘέ ōǳǘǘƻƴΦ  5ŀǘŀǘŜƭ Ƙŀǎ ƴƻǿ ƎŜƴŜǊŀǘŜŘ ŀ ǎpecial merge file which the contract Word template 
will reference. 

*Note: if this step generates 0 records in the progress window, the special merge file has not been created and 
the contract will not merge.  Go back and check STIP and verify that the term is correct. 
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Merging the contract info: 

1. Open the Faculty Contract OC document file. 
2. /ƭƛŎƪ ά¸Ŝǎέ ŀǘ ǘƘŜ ǎŎǊƛǇǘ ǿŀǊƴƛƴƎΦ 
3. In Word 2007, choose the Mailings tab, then click Finish and Merge. 
4. Choose the edit option if you want to see what will print, or choose the print option to print the contracts 

immediately.  Be sure to print the contracts double-sided. 
5. After printing, close the Word document and do not save. 

 

*Term codes: 

Term Orange Campus Physical Therapy 

Fall FAO FAP 

Spring SPO SPP 

Summer U1O, U2O, U3O, U4O U1P, U1P, U3P, U4P 

Interterm INO (none) 
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XCON: D vs. M 
 

 D M 

What does it do? Generates a preview in Excel  Generates special data files in 

C: \ DTDOWNLOAD which are used to 

populate the contract document file 

How does it help?  It is much easier to proof the Excel preview 

for errors in faculty information than the 

contract file. 

 When you are unable to get contracts to 

run, D will help confirm where the problem 

is. (See άTroubleshooting XCONέ) 

Without this step, the contract document 

file will fill in either no information, or 

whatever information was generated last. 

When to run it  Every time you run contracts, to help catch 

data errors or gaps 

 If you have not already run it and M fails to 

ƎŜƴŜǊŀǘŜ ŎƻƴǘǊŀŎǘǎ ό{ŜŜ ά¢ǊƻǳōƭŜǎƘƻƻǘƛƴƎ 

·/hbέύ 

When all data has been proofed and 

finalized and you are ready to print the 

contracts 
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Troubleshooting XCON  
 

If you are unable to run contracts, please follow the guide below. 

 Is this your first time running contracts, or are you on a new computer? 

o If Yes, check for the folder C: \ DTDOWNLOAD 

Á If it is not there, create it. 

Á Try running XCON again. 

o If No, continue this guide. 

 ²ƘŜƴ ȅƻǳ Ǌŀƴ ·/hb ƛƴ ά5έΣ ŘƛŘ ŀ ǎǇǊŜŀŘǎƘŜŜǘ ŀǇǇŜŀǊΚ ό5ƛŘ ƛǘ Ŏƻƴǘŀƛƴ ǘƘŜ ŜȄǇŜŎǘŜŘ ŦŀŎǳƭǘȅ ŀƴŘ ŎƻǳǊǎŜǎΚύ 

o If Yes, contact Kristin at x7922 and request a new contract template.  When you receive the new 

template via e-mail, try merging again, this time with the new file. 

o If NoΣ ǘƘŜ Řŀǘŀ ȅƻǳΩǾŜ ŜƴǘŜǊŜŘ ƛƴ {¢Lt ƻǊ ·/hb Ǉǳƭƭǎ л ǊŜǎǳƭǘǎΦ 

 How to fix this: 

o Check STIP for the course and be sure that there is an amount greater than zero for the professor whose 

contract you are running 

o Check the term code you are using in XCON.  Keep in mind that international courses may have a 

different term code.  Check SECT for the course section to find out which term it is offered under. 

o Check the school or department code you are using in XCON.  This should be the school or department 

code of the course, not the faculty member.  They are not always the same.  Check SECT. 

o Check the faculty ID, if you have entered one.  This should be the Datatel ID. 

If you are still unable to run contracts, please send an e-mail to Kristin at dressner@chapman.edu that includes the 

faculty member and course section that is not working.

mailto:dressner@chapman.edu
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Appendix A: Approved Degree Codes 

 

 

Code Degree 

AL Artium Magister 

AB Atrium Baccalaureus 

BT Bachelor of Architectural Engineering 

BR Bachelor of Architecture 

BA Bachelor of Arts 

BB Bachelor of Business Admin. 

TX Bachelor of Business Education 

CW Bachelor of Canon Law 

CB Bachelor of Civil Law 

CI Bachelor of Commercial Law 

BD Bachelor of Divinity 

BE Bachelor of Education 

SK Bachelor of Electrical Engineering 

S6 Bachelor of Engineering 

BFA Bachelor of Fine Arts 

C3 Bachelor of Industrial Design 

BL Bachelor of Laws  

CJ Bachelor of Letters 

SO Bachelor of Mathematics 

CU Bachelor of Medicine 

BM Bachelor of Music 

RE Bachelor of Music Education 

BN Bachelor of Naval Science 

BU Bachelor of Nursing 

BP Bachelor of Philosophy 

SY Bachelor of Physics 

C2 Bachelor of Sacred Theology 

BS Bachelor of Science 

CM Bachelor of Social Science 

TY Bachelor of Social Work 

S5 Bachelor of Technology 

ST Bachelor of Theology 

RA Bachelor Superior 

LA Degree Laurea 

OD1 Diploma 

OD2 Diplome 

CS Doctor of Arts 

C8 Doctor of Both Laws 

DBA Doctor of Business Administration 

EA Doctor of Canon Law 

C5 Doctor of Commercial Science 
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DD Doctor of Divinity 

DU Doctor of Education 

CL Doctor of Engineering 

CZ Doctor of Fine Arts 

DPA Doctor of Health Administration 

CD Doctor of Judicial Science 

SJD Doctor of Juridical Science 

DG Doctor of Laws 

DMG Doctor of Management 

DV Doctor of Medicine 

DM Doctor of Medieval Studies 

RH Doctor of Ministry 

EC Doctor of Music 

DP Doctor of Philosophy 

DPT Doctor of Physical Therapy 

PSYD Doctor of Psychology 

EG Doctor of Public Administration 

DY Doctor of Sacred Theology 

CP Doctor of Science 

RF Doctor of Social Science 

CC Doctor of Theology 

DW Doctor of Veterinary Medicine 

DPH Doctor Public Health 

RB Doctorat d'Etat 

JD Juris Doctor 

DJ Jurisprudence 

CE Master of Accounting Science 

N1 Master of Architecture 

MA Master of Arts 

MBA Master of Business Administration 

G5 Master of Christian Studies 

MDIV Master of Divinity 

M.ED Master of Education 

TE Master of Engineering 

MFA Master of Fine Arts 

MHA Master of Health Administration 

MIS Master of Information System 

TD 
Master of International Business 
Administration 

MJ Master of Journalisim 

CT Master of Latin Literature 

ML Master of Laws 

TW Master of Letter 

LLM Master of Letters and Law 

MO Master of Library Science 

EB Master of Literature 
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MM Master of Management 

MV Master of Medieval Studies 

G4 Master of Ministry 

CY Master of Modern Languages 

MMU Master of Music 

ME Master of Music Education 

C6 Master of Philosophy 

MPT Master of Physical Therapy 

CN Master of Professional Accounting 

MPS Master of Professional Studies 

EF Master of Public Administration 

N2 Master of Public Affairs 

MP Master of Public Health 

MR Master of Religious Education 

M9 Master of Sacred Theology 

MS Master of Science 

MSW Master of Social Work 

RI Master of Teacher Science 

TT Master of Technology 

ED Master of Theological Studies 

MT Master of Theology 

PH.D. Ph.D. 
 


