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Department
Name of Course
Course Number – Section Number


Instructor: type text
Class Meeting Day(s) & Time(s): type text
Classroom: type text
Office Hours: type text
Office Location: **spell out building name to assist with document accessibility**  
Email Address: type text
Phone (optional): type text

Course Description
Academic Course Catalog – (select undergraduate or graduate catalog from dropdown list), copy/paste course description

Course Learning Outcomes
Approved Course Learning Outcomes are available from the Chair to copy/paste into document

Program Learning Outcomes
Academic program outcomes for particular degree – copy/paste program learning outcomes

General Education Learning Outcomes 
*Only use if teaching a GE course and include only outcomes for specific approved area(s)*
General education learning outcomes

Required Text
Course materials and readings

Instructional Strategies / Course Policies and Procedures
Type text

Communication
Examples:
Best way to contact professor (email, phone, don’t leave voicemail, etc.)
When emailing, identify yourself, use course name and meeting dates in subject heading.

Attendance, Preparation and Participation
Examples:
Online Assignments 
Students must commit to additional time outside of class meetings to complete assigned course work
Require computer competency
Expected to regularly access Chapman student email and Blackboard/Canvas

Wilkinson College’s Attendance Policy *suggested syllabi statements*

Regular attendance is essential for success in this course. Students are expected to attend all scheduled classes and participate actively. Absences must be communicated in advance whenever possible and accompanied by appropriate documentation. Excessive unexcused absences may negatively impact your grade and participation in class activities. Student are responsible for catching up on missed work and staying informed about any announcements or changes made during their absence. According to Chapman’s Course Catalog, the University recommends a minimal policy that students “who are absent 20 percent of the course should be failed.” https://catalog.chapman.edu/content.php?catoid=11&navoid=472

This course is designed to maximize your learning of the subject matter and advance your skills through a variety of activities. Therefore, our attendance policy is aimed at supporting our educational goals. Our attendance policies are flexible only under specific circumstances. Excused absences are religious holidays, pre-approved professional activities, injury or illness of student or immediate family member. Verification of these events will be needed. Notification of anticipated absences must occur as early as possible.

Suggested flexible language (however, you are not required to allow a certain number of absences): There is an expectation for you to come to every class on time and with your assignments completed, prepared to participate in discussion and group work. You are allowed X NUMBER OF absences during the semester, which you should save for illness and emergencies that prevent you from attending class. Regardless of the reason for your absences, you will be penalized beginning with your X absences from class. If you are the victim of an emergency or an illness, please remain in contact with me by email.


Missed Exams / Late Papers
Type text

Extra Credit
Type text

Audio / Video
Examples
Is it alright for students to record class
Do they need instructor’s prior approval

Method of Evaluation Including:
All exams, papers and other graded requirements
Grade weight for each requirement
Grade scale needed to obtain various letter grades.
*Note: some units have pre-set grading scales, inquire with the chair*
Examples include:
Grade scale (percentages), e.g., A > 94%, A- > 90%, B+ > 87%, etc.
Grade scale (points), e.g., A >= 375 points, A- >= 360 points, B+ >= 345 points
Dates of exams and due dates for other requirements (to the extend possible)

Wilkinson College’s Grade Back Policy *suggested syllabi statement*
In our commitment to fostering a supportive and efficient learning environment, the professor will make a good-faith effort to return graded assignments, exams, and other coursework to students within two weeks of submission. This policy aims to ensure timely feedback, allowing students to gauge their understanding and progress effectively. Exceptions to this timeframe may occur in cases of extenuating circumstances, which will be communicated promptly to the class.

Chapman University’s Academic Integrity Policy *required syllabi statement*
Chapman University is a community of scholars that emphasizes the mutual responsibility of all members to seek knowledge honestly and in good faith. Students are responsible for doing their own work and academic dishonesty of any kind will be subject to sanction by the instructor/administrator and referral to the university Academic Integrity Committee, which may impose additional sanctions including expulsion. Please review the full description of Chapman University's policy on Academic Integrity.

Chapman University’s Students with Disabilities Policy *required syllabi statement*
In compliance with ADA guidelines, students who have any condition, either permanent or temporary, that might affect their ability to perform in this class are encouraged to contact the Office of Disability Services. If you will need to utilize your approved accommodations in this class, please follow the proper notification procedure for informing your professor(s). This notification process must occur more than a week before any accommodation can be utilized. Please contact Disability Services at (714) 516-4520 if you have questions regarding this procedure, or for information and to make an appointment to discuss and/or request potential accommodations based on documentation of your disability. Once formal approval of your need for an accommodation has been granted, you are encouraged to talk with your professor(s) about your accommodation options. The granting of any accommodation will not be retroactive and cannot jeopardize the academic standards or integrity of the course.

[bookmark: _Hlk66187255]

Equity and Diversity Statement *required syllabi statement*
Chapman University is committed to ensuring equality and valuing diversity. Students and professors are reminded to show respect at all times as outlined in Chapman’s Harassment and Discrimination Policy. Any violations of this policy should be discussed with the professor, the Dean of Students and/or otherwise reported in accordance with this policy.

[bookmark: _Hlk66187434]Religious Accommodation at Chapman University *optional syllabi statement*
Consistent with our commitment of creating an academic community that is respectful of and welcoming to persons of differing backgrounds, we believe that every reasonable effort should be made to allow members of the university community to fulfill their obligations to the university without jeopardizing the fulfillment of their sincerely held religious obligations. Please review the syllabus early in the semester and consult with your faculty member promptly regarding any possible conflicts with major religious holidays, being as specific as possible regarding when those holidays are scheduled in advance and where those holidays constitute the fulfillment of your sincerely held religious beliefs. For more information, visit the Fish Interfaith Center website.

[bookmark: _Hlk66187337]Student Support at Chapman University *optional syllabi statement*
Over the course of the semester, you may experience a range of challenges that interfere with your learning, such as problems with friend, family, and or significant other relationships; substance use; concerns about personal adequacy; feeling overwhelmed; or feeling sad or anxious without knowing why.  These mental health concerns or stressful events may diminish your academic performance and/or reduce your ability to participate in daily activities.  You can learn more about the resources available through Chapman University’s Student Psychological Counseling Services here: https://www.chapman.edu/students/health-and-safety/psychological-counseling/.  

Fostering a community of care that supports the success of students is essential to the values of Chapman University.  Occasionally, you may come across a student whose personal behavior concerns or worries you, either for the student’s well-being or yours.  In these instances, you are encouraged to contact the Chapman University Student Concern Intervention Team who can respond to these concerns and offer assistance: https://www.chapman.edu/students/health-and-safety/student-concern/index.aspx.  While it is preferred that you include your contact information so this team can follow up with you, you can submit a report anonymously.  24-hour emergency help is also available through Public Safety at 714-997-6763

Chapman University AI Generative Tools Syllabus Statement *optional syllabi statement*

Please see the Chapman Considerations for Syllabus Policy on the Use of AI Generative Tools website for approaches and sample syllabus statements by permission level. 






 Wilkinson College Writing Center Statement *optional syllabi statement*
[bookmark: _Hlk173833374]Chapman’s Writing Center serves both undergraduate and graduate students of all majors. Appointments are all held online and can be either synchronous or asynchronous. We assist writers in the development of the skills and confidence needed to succeed in their chosen fields by identifying diverse writing needs, demystifying writing processes, and developing scholarship for presentation and publication.

The Writing Center fulfills the University’s commitment to nurture intellectual curiosity and ensure holistic development and success for our community’s writers. We promote a welcoming learning environment and emphasize educational equity and accompliceship. Please find more information or make an appointment at the Writing Center’s website. 

Weekly/Daily Schedule of Readings & Topics for the Term
Type text

Additional Recommended Readings and/or Course Bibliography
Type text
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