
PLANNING 
YOUR LEGACY

A Chapman Guide to Providing for Your Loved 
Ones and Supporting Your Philanthropic Passions



Welcome to Planning Your Legacy 
Many people work 40 years to accumulate assets and 
spend 10 to 20 years conserving that accumulation, but 
they often take two hours or less to plan for the distribution 
of the assets after their lifetime. Through proper planning, 
the legacy of love and care that you create can be 
encouraging and even inspiring. With this guide, we will 
show you how to create or update your estate plan and 
make plans for potential medical decisions. 

Planning Your Legacy is designed to encourage you to 
think about how you want your assets to be distributed 
at death and to assist you in gathering the information 
your attorney will need. With this guide, the process will 
be much easier, less expensive, and a comfort to you, 
knowing that you have provided for your loved ones and 
the meaningful missions of the nonprofit organizations that 
are important to you.

Plan Thoughtfully. Live Generously. Give Wisely.



1Contents

Contents
Introduction

Planning Your Legacy 2
Four Steps to a Good Estate Plan 3

 ...................................................................................
...................................................................

Estate Planning Documents 3  ...........................................................................
Your Benefits with Other Planning Documents 5  ..................................................
How to Select an Estate Attorney 6  ...................................................................

You and Your Family
Your Personal Information 7 .............................................................................
Your Spouse’s Information 8  .............................................................................
Your Religious Affiliation 8  ...............................................................................
Your Children’s Information 9  ...........................................................................
Family Letter 10 ..............................................................................................

You and Your Contacts 
Your Executor 12 .............................................................................................
Guardian for Minor Children 12  .......................................................................
Your Healthcare Representative 13  ....................................................................
Power of Attorney for Finances 13  .....................................................................

Estate Finances
Assets  14.......................................................................................................
Liabilities 16 ...................................................................................................
Online Accounts 17  .........................................................................................

Estate Plans 
The “Right Inheritance” 18  ................................................................................
Plans for Single Individuals 19  ..........................................................................
Plans for Married Couples 21............................................................................

Estate Planning Information 
Personal Property Distribution 23  ......................................................................
Remember Your Pets 24  ..................................................................................
Beneficiary Designation Gifts 24  ......................................................................

Charitable Planning Information
Creating a Charitable Legacy 25  .....................................................................
Legal Information and Legacy/Bequest Language 26 ...........................................
Documenting Your Legacy 27 ..........................................................................
Creating a Scholarship 28 ...............................................................................
Charles C. Chapman Legacy Society 30 ...........................................................

Additional Resources
Chapman University Legacy Planning Website 31 ...............................................
It's Your Money/It's Your Estate Series 31 ...........................................................
Your Way Booklet  32 .....................................................................................
Ask First! Form 32 ..........................................................................................

Planning Your Legacy



2

Introduction
Planning Your Legacy 
Through proper planning, the legacy of love and care that you create for your loved ones can be 
encouraging and even inspiring. We will show you how to put together or update your estate plan 
with a will and a trust, as well as plan for any future financial and medical needs. A well-thought-
out plan enables you to create a legacy that will support the people and nonprofit organizations 
you care about. 

By using this guide to gather information for your attorney, your estate planning process will be 
much easier, less expensive and a comfort, while fulfilling your desire to support your loved ones 
and passions.

What are the benefits of an estate plan?

PEACE

An estate plan should give 
you peace of mind, knowing 
that important and sometimes 
difficult decisions have been 
made to care for you and your 
loved ones.

PROTECTION

An estate plan provides for 
your future medical decisions 
and protects your loved ones. 
A good plan may increase 
your security and achieve your
goals.

PROVISION

A well-designed estate plan 
makes provisions for you, your 
loved ones and your passions. 
You can transfer property to 
the right people and causes, in 
the right way, at the right time 
and at minimal cost.

 

IntroductionPlanning Your Legacy
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Four Steps to a Good Estate Plan
1. W rite Down What Is Important. The first step in the estate planning process is to gather 

information about yourself, your loved ones and the property that you own. You can use this 
planning guide to collect that information so that you leave the right assets to the right people 
and meaningful missions in the right way.

2.  Speak With an Attorney. Talk to a knowledgeable estate planning attorney who can 
prepare the necessary legal documents, such as a will, trust, power of attorney and medical 
directive. Bring this completed planning guide with you for a confidential meeting with your 
attorney.

3.  Understand Your Plan. A good plan will promptly transfer your property to beneficiaries 
you select. Property can be transferred by a will or trust, a deed or beneficiary designation. 
You should review your plan with your attorney so that you understand it and are confident it 
reflects your priorities.

4.  Sign Your Documents. Your plan is not effective until you sign your estate documents. Some 
states require that you sign your documents in the presence of one or more witnesses or a notary. 
Your attorney understands these requirements and can help you with this part of the process.

Estate Planning Documents
Let’s start by reviewing the three basic estate 
planning documents—a will, a durable power 
of attorney for healthcare and a durable 
power of attorney for finances. 

Last Will and Testament 

Your will is a written document, signed by you 
and typically by two witnesses. In some states, 
your signature is witnessed by a notary. If your 
will is accepted by the probate court, it will 
be used to determine the distribution of your property. Without a valid will, the court often ignores 
your desires and follows state law to distribute your assets and appoint guardians for minor 
children. 

With a will, you are able to choose who will inherit your property and who will administer your 
estate as executor or personal representative. If you have minor children, you can choose a 
guardian. A guardian is someone who will care for your minor children. Your will also may include 
a trust and you can name a trustee. 

A will is an essential part of transferring your property at the right time to the right people at the 
lowest cost. Without a will, your family may encounter increased costs, delays and unnecessary 
conflicts. You can provide a great legacy for family with a sound estate plan.

Planning Your Legacy
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Healthcare Directives 

There are two types of healthcare directives—a durable power of attorney for healthcare and a 
living will. In some states, they are combined into one document called an advance healthcare 
directive.

A durable power of attorney for healthcare allows you to select a person who can help make 
healthcare decisions if you are incapacitated. You may have a serious medical condition and the 
doctor will need healthcare advice. Your designated holder of a durable power of attorney for 
healthcare can help you receive high-quality care. 

A living will is a second document (in many states) that helps medical personnel understand your 
wishes for end-of-life care. In your last days and weeks of life, there are a number of decisions 
regarding care, nutrition, hydration and resuscitation that need to be made. A living will permits 
you to recommend your preferred end-of-life care options.

Durable Power of Attorney for Finances 

When you sign your will, you usually are able to manage your finances and personal affairs. 
However, that may not always be the case. There may come a time when you are in poor health 
and not able to manage your finances. During these times, you will want a plan to ensure your 
property is being cared for and your bills are being paid. 

A durable power of attorney for finances is a solution to protect your property and yourself. A 
durable power of attorney allows you to appoint someone to make financial decisions if you are 
disabled or incapacitated. If you do not have a durable power of attorney for finances, the court 
may decide to appoint a conservator. A court-appointed conservator may not understand you 
or your goals and may not share your values. The court may require the conservator to submit 
expensive reports and audits, which would be paid for out of your assets. 

A durable power of attorney for finances permits you to select the person who will act on your 
behalf. It enables you to select someone you trust and who shares your values.

Planning Your Legacy
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Your Benefits with Other Planning Documents

Living Trust 

If you have a moderate or large estate, you 
may find it desirable to create a living trust. A 
living trust holds your property and is managed 
by you or a trustee you select. You or your 
selected trustee may own, manage and control 
your assets during your lifetime. You may add 
property to or remove property from the trust 
at any time. Any trust income is taxable to 
you. Another benefit of a living trust is that it is 
typically private and is not made public during 
the probate process. In fact, a living trust may 
help avoid probate altogether. For California 
residents, living trusts are generally considered a 
wise additional step.

Custom Estate Plan for Family 
Business, Investments or a 
Dependent with Special Needs

You may need a custom plan if you own a family 
business, have substantial real estate holdings or 
your child has special needs. A special needs 
trust will facilitate care of your child by providing 
resources and directions.

IRA, 401(k) or Other Retirement Plan 

Your IRA, 401(k), 403(b) or other retirement plan 
can be transferred to people and/or charitable 
causes after you pass away. Separate from your 
will or living trust, assets are transferred through 
a beneficiary designation form provided by 
your plan custodian. You may select a primary 
beneficiary as well as contingent beneficiaries.

Life Insurance 

Life insurance involves a written document called 
a policy, which is a contract. The policy will 
provide a payout to the policy beneficiaries after 
the person whose life is insured passes away. 
Primary or contingent beneficiaries are named 
on your beneficiary designation form.

Charitable Remainder Trusts 

A charitable remainder trust (CRT) is an 
excellent way to benefit yourself, your spouse 
or other family members and provide financial 
support to your favorite charitable causes. 
Sometimes called a “Give it Twice Trust,” a 
testamentary CRT through your will or living 
trust can provide income for your loved 
ones. After all payments are made to the 
beneficiaries, the remaining trust assets will 
be distributed to the charity of your choice. 
You may also consider funding a lifetime CRT, 
sometimes referred to as a “Capital Gains 
Bypass Trust.” You will receive a charitable 
income tax deduction and trust income 
payouts.

Charitable Gift Annuities 

A charitable gift annuity is a contract involving 
you and a charity. You make a gift to the 
charity in exchange for fixed payments for the 
life of one or two persons. After all payments 
are completed, the charity receives a gift of the 
remaining value. A gift annuity funded during 
life provides you with a charitable income tax 
deduction and partly tax-free income, adding to 
its appeal.

Donor Advised Funds 

Many families find that a donor advised fund 
(DAF) is a simple and efficient way to support 
the causes they care about. With a DAF, 
you can time your gifts to favorite charities. 
You receive an income tax deduction and 
may decide later on your transfers to favorite 
charities. Many parents find that a DAF is a 
useful tool that can encourage philanthropy by 
allowing their children to recommend future gifts 
to charity from the DAF. 

Planning Your Legacy
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How to Select an Estate Attorney
You will need an attorney to create your will, living trust and other important legal documents. 
When selecting an estate attorney, remember that your attorney has fiduciary duty to act entirely 
in your best interest. Treat your initial consultation as an opportunity to interview the attorney. 
There should not be a fee for this initial meeting.

To assist in gathering the information needed to be certain the attorney is well qualified, H.E.L.P. 
(Healthcare and Elder Law Programs Corporation) has developed the ”Ask First!“ form, which can 
be downloaded at www.help4srs.org/forms-tools/.

Look for a specialist. Counsel should be willing to share their qualifications and 
experience levels. Since estate planning, and particularly charitable estate planning, 
is a specialized field, you will want to find an attorney whose primary focus is estate 
and trust law in your state. As a general rule, it is often recommended to choose an 
attorney who has been practicing this particular area of law for a number of years.

Consider your specific situation. It is recommended that you find an attorney 
who works with estate situations similar to yours. Are you providing for a dependent 
with special needs? Do you have a family business? There are many specifics that 
affect the type of plan you need and you will want an attorney familiar with your 
situation and the most effective planning tools for it.

If you have a larger estate, it is especially important to work with an attorney who 
specializes in tax and estate planning. The field of taxation has been dramatically 
changed by Congress during the past decade. Because of the extensive changes, most 
attorneys who are going to work in this field specialize and do almost the entirety of 
their work in taxation and estate planning.

Ask about cost. Attorneys should be willing to disclose fees and billing practices 
during the initial interview. Some estate planning attorneys have a flat fee for estate 
planning services and some bill at an hourly rate. 

If the attorney charges a flat fee, ask what documents are included in that fee. Is it a 
will only, or will your power of attorney for finances and health also be covered? Does 
it include the creation of a living trust? Does the attorney help you to transfer assets – 
such as your home – to the trust?

If they charge hourly, ask approximately how long the process will take to have an 
idea of the overall cost up front. Remember that a complete plan will include multiple 
documents, which will extend the time spent preparing your estate. 

Know the process. Finally, it is helpful to understand the decision-making process. 
Typically, meetings with counsel start with conceptual ideas and only after the client or 
donor has agreed with counsel as to the course of action will documents be prepared. 
The process of making decisions and then drafting documents should be understood from 
the very start. Completing this guide will help you prepare for your meeting by gathering 
critical information. It will save you time and money because you prepared in advance.

http://www.help4srs.org/forms-tools/
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You and Your Family
Please fill in information about you and your family. Spell names exactly as you want them to 
appear in your estate documents. Use full legal names, not nicknames.

Your Personal Information
Your Full Legal Name __________________________________________ Gender  _________________

Date of Birth __________________________ Social Security Number  __________________________ 

Home Address  _______________________________________________________________________ 

City __________________________________________ State _____________ ZIP  _________________

Home Phone ________________________________ Cell Phone  _______________________________ 

Email  _______________________________________________________________________________ 

Employer/Address  ____________________________________________________________________ 

Work Phone  ________________________________  Job Title  _________________________________ 

Current Marital Status: 

Single       Married       

Prior Marriages: If you were in a previous marriage that ended in divorce, when did that marriage 
end? 

     Divorced      Legally Separated     Widowed      Engaged

________________________________________________________________________________

If you are widowed, when did your spouse pass away?  ____________________________________ 

Check which documents you presently have: 

Will       Living Will       Living Trust    
Durable Power of Attorney (Healthcare)       Durable Power of Attorney (Finances) 

When were these last updated?  _________________________________________________________

Your Estate Planning Goals 

You may have a number of goals that you want carried out through your estate plan. Listed 
below are several types of goals. Please indicate how important these goals are by checking the 
appropriate numbered box (one is low importance and five is high):

Provide for spouse or heirs 

Provide for guardianship of minors 

Provide for healthcare if disabled 

Protect against liability

Reduce estate taxes

Increase current income

Create a charitable legacy

Plan for business 

Other goals _______________________________

1 2 3 4 5

1 2 3 4 5

1 2 3 4 5

1 2 3 4 5

1 2 3 4 5

1 2 3 4 5

1 2 3 4 5

1 2 3 4 5

1 2 3 4 5

You and Your Family
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Your Estate Planning Family Background

1.  Lifetime Gifts. You may have made substantial tax-free gifts to children or other heirs. If you 
have, please list those below or attach a list of those gifts to this guide. 

______________________________________________________________________________________________

2. Trustee, Guardian or Executor. Are you currently serving in this capacity?

     Yes       No

3. Inheritance. Is it likely that you may receive an inheritance? 

     Yes       No

4. Safe Deposit Box. List the bank and address where your box is located.

Bank ___________________________________ Address  __________________________________________  

City __________________________________________ State _____________ ZIP  _________________

Identify the name of the person who has the key.

Name  _______________________________________________________________________________________

Your Spouse’s Information (If Applicable)
Spouse’s Full Legal Name _______________________________________ Gender  ________________

Date of Birth _____________________________ Social Security Number ________________________

Home Phone ________________________________ Cell Phone  _______________________________ 

Email  _______________________________________________________________________________

Employer/Address  ____________________________________________________________________ 

Work Phone ____________________________ Job Title  ______________________________________ 

Was your spouse previously married?       Yes       No 

If previously married, how did the marriage end?       Divorce       Annulment       Death 

Check which documents your spouse presently has:

     Will       Living Will       Living Trust

     Durable Power of Attorney (Healthcare)       Durable Power of Attorney (Finances) 

When were these last updated?  ______________________________________________________________  

Do you or your spouse have a prenuptial agreement that identifies and disposes of separate 
spousal property? If yes, attach a copy for your attorney.       Yes       No

Your Religious Affiliation
Religious Affiliation or Denomination  __________________________________________________________  

Preferred Place of Worship  ___________________________________________________________________  

Address  _____________________________________________________________________________________

City __________________________________________ State _____________ ZIP  ___________________  

Phone  _______________________________________________________________________________________
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Your Children’s Information
 Yes, I have children (If so, how many? ______ ) or       No, I do not have children. 

If the answer above was yes, please complete the following information for each child. Please 
list all of your children, whether minors or adults, including deceased children, children from a 
prior marriage, as well as any children who were adopted or are foster children. Please attach 
additional pages as needed. If you wish to exclude a child as a beneficiary of your estate, check 
the “Exclude from Plan” box.

1. Full Legal Name _____________________________________________ Gender  _________________

Date of Birth _____________________________ Social Security Number  _________________________

Home Address  _______________________________________________________________________________

City __________________________________________ State _____________ ZIP  ___________________

Status (check all that apply):

     Married       Single       Needs Special Care       Dependent       Exclude from Plan

Parentage 

     Child of Present Marriage       Child of Prior Marriage or Relationship       Adopted

     Foster       Deceased

2. Full Legal Name _____________________________________________ Gender  _________________

Date of Birth _____________________________ Social Security Number __________________________

Home Address  _______________________________________________________________________________

City __________________________________________ State _____________ ZIP  ___________________

Status (check all that apply):

     Married       Single       Needs Special Care       Dependent       Exclude from Plan 

Parentage 

     Child of Present Marriage       Child of Prior Marriage or Relationship       Adopted

     Foster       Deceased

3. Full Legal Name _____________________________________________ Gender  _________________

Date of Birth _____________________________ Social Security Number __________________________

Home Address  _______________________________________________________________________________

City __________________________________________ State _____________ ZIP  ___________________

Status (check all that apply):

     Married       Single       Needs Special Care       Dependent       Exclude from Plan 

Parentage 

     Child of Present Marriage       Child of Prior Marriage or Relationship       Adopted

 Foster       Deceased
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Family Letter
What It Is

Whereas a will and a living trust are legal documents, a family letter is a separate document that 
you may wish to create on your own. It allows you to express your love, share your values and 
provide insight to your plans. It adds heart and soul that can be of great comfort to your loved 
ones. This letter should be kept with your estate documents and shared with your beneficiaries 
during the estate distribution process. It explains your decision-making process in distributing your 
estate to your family, friends, heirs and other beneficiaries after your lifetime. 

Its Purpose

A thoughtful family letter gives you the opportunity to explain your logic, your passions and your 
philanthropy to your loved ones. Estate documents are excellent for putting your exact wishes 
into print; however, they do not provide the opportunity to explain the emotional reasons for your 
choices. A family letter can explain to loved ones how and why you have made your decisions 
regarding your estate and potentially avoid disputes. It can lovingly outline your intentions, share 
why you are passionate about any nonprofits for which you have provided charitable gifts and, 
importantly, provide closure for loved ones.
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What to Cover

What you decide to include in your family letter is entirely up to you. Because it is not a legal 
document, there is no information that “qualifies” or “disqualifies” your letter. Below is some 
information you might consider including:

     • The reasoning behind how much you have left for family. Perhaps your children have very 
different annual incomes and you want to offset the discrepancy with your inheritance. 
Another scenario might be that you have four grandchildren from one child and one from 
another, and you would like to provide for the underage grandchildren by leaving more 
to the child with four. Without an explanation why you have chosen to leave more to one 
person, others may feel slighted.

          o  Example: “To my beloved children, I am immensely proud of both of you. You have 
followed your passions and found success in your chosen careers. I want to ensure both 
of you feel that you have a safety net and the ability to take care of your families. For 
this reason, I have left XX to Cameron and XX to Leslie, in order to offset the difference in 
your annual incomes and make this an equitable division of assets.” 

     • 

       

Why you have included friends. Your family may not understand why you are providing for 
someone who is not a blood relative. It is a chance to explain the importance of friendship 
in your life, perhaps even tell a story of how your friends have changed your life that your 
family may not know.

   o  Example: “I have included gifts for Leila, Erika and Jarrell because they have been my 
closest friends since college and I want to honor the many times they have provided me 
with emotional support through the decades, including flying across the country to attend 
my father’s funeral with just two days’ notice.”

     •  

         

Your decision to include charities and your philanthropic passions. Explaining your charitable 
choices can teach your loved ones the value of philanthropy and give them the opportunity 
to learn more about you through understanding your passions.

 o  Example: “I have included a gift to Chapman University to create the Jaylee Morgan 
Endowed Scholarship. I never would have been able to attend or graduate without 
scholarship support and I want to be sure future generations have the same opportunities 
I had and I want my name to be a part of their legacy. There is an agreement on file at 
the university that specifies the criteria for the scholarship and provides instructions that 
my children are to be notified annually of the recipients and the amounts awarded.”

     •  Share anything else you may want your loved ones to know. This is your chance to express 
yourself. The letter can be a cherished keepsake that offers comfort in a time of loss.
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You and Your Contacts
Your Executor
One reason your will is important is that it allows you to name an executor, the person who will 
manage your estate after you pass away. Because your executor has the power to make decisions 
about the management of your estate, you should select a trusted person who shares your values. 
An executor will usually complete eight steps to ensure an orderly transfer of all your property to 
the right individuals. 

Depending on the size of your estate and the probate laws where you reside, you may find it 
desirable to create a living trust. For instance, a living trust is generally recommended in California. 
Should you choose to create a living trust, it is common to assign the same person to serve as both 
executor and trustee to streamline the estate distribution process.

1. Submit your will to the probate court
2. Locate your heirs
3. Determine your estate assets and values
4. Pay bills and the estate attorney

5. Make debt payments
6. Resolve any estate controversies
7. File final income tax and estate tax returns
8. Distribute your assets to heirs

Please name the person you wish to appoint as your executor 
Name of Executor _________________________________ Email  ____________________________________

Address  ___________________________________________________________________________________________ 

City __________________________________________ State _____________ ZIP  ____________________  

Home Phone ______________________________ Relationship  ________________________________

Please name an alternate executor  
Name of Executor _________________________________ Email  ____________________________________

Address  ___________________________________________________________________________________________ 

City __________________________________________ State _____________ ZIP  ____________________  

Home Phone ______________________________ Relationship  ________________________________

Guardian for Minor Children
Please name the person to be guardian for minor children (if applicable)
Name of Guardian ________________________________ Email  ____________________________________

Address  ___________________________________________________________________________________________

City __________________________________________ State _____________ ZIP  ____________________

Home Phone ______________________________ Relationship  ______________________________________

Please name an alternate guardian
Name of Alternate __________________________________ Email  __________________________________

Address  ___________________________________________________________________________________________

City __________________________________________ State _____________ ZIP  ____________________

Home Phone ______________________________ Relationship  ______________________________________
You and Your Contacts
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Your Healthcare Representative
There are two primary documents that will provide for your future healthcare decisions. A durable 
power of attorney for healthcare empowers the person you select to make key decisions for your 
care. It is called a “durable” power because it is effective even if you are ill and not capable of 
making your own decisions. 

A second document is a living will. If you are in your final weeks or days of life, then decisions 
must be made about your nutrition, hydration, resuscitation and other critical care. In some states, 
the living will and healthcare power of attorney are combined into an advance directive.

Please name your power of attorney for healthcare

Name of Primary __________________________________ Email  ___________________________________

Address  ___________________________________________________________________________________________

City __________________________________________ State _____________ ZIP  ____________________

Home Phone ______________________________ Relationship  ________________________________

Please name your alternate power of attorney for healthcare

Name of Alternate __________________________________ Email  __________________________________

Address  ___________________________________________________________________________________________

City __________________________________________ State _____________ ZIP  ____________________

Home Phone ______________________________ Relationship  ________________________________

Power of Attorney for Finances
Do you want to create a durable power of attorney for finances?  Yes       No

Please name your power of attorney for finances

Name of Primary __________________________________ Email  ___________________________________

Address  ___________________________________________________________________________________________

City __________________________________________ State _____________ ZIP  ____________________

Home Phone ______________________________ Relationship  ______________________________________

Please name your alternate power of attorney for finances

Name of Alternate _________________________________ Email  ___________________________________

Address  ___________________________________________________________________________________________

City __________________________________________ State _____________ ZIP  ____________________

Home Phone ______________________________ Relationship  ______________________________________
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Estate Finances 
Please list all your assets and liabilities. This will help your advisor plan your estate. Most people learn 
at the end of this exercise that they have a greater value of assets than they originally expected.

ASSETS
$ TOTAL 
VALUE 

OF ASSET

CHECK IF
JOINT

PROPERTY

CHECK IF
YOUR

PROPERTY

CHECK 
IF YOUR 

SPOUSE’S 
PROPERTY

Example Property $298,000

REAL ESTATE
Main Residence Address

_______________________ _______________

Second Residence Address

_______________________ _______________

Vacation Home

_______________________ _______________

Time Share

_______________________ _______________

Other Real Estate

_______________________ _______________

CHECKING AND SAVINGS ACCOUNTS
Bank Account—Bank(s) and Account Types

_________________________________________ ________________

_________________________________________ ________________

_________________________________________ __

CDS/MONEY MARKET FUNDS/CREDIT UNION ACCOUNTS

______________

Account (Custodian or Account Type)

___________________________________________ ________________

___________________________________________ ________________

___________________________________________ ________________

Tax Sheltered Annuity—Not in Retirement Plan

___________________________________________ ________________

____________________ _

____________________ _

____________________ _

____________________ _

____________________ _

__

__

__

Estate Finances
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ASSETS
$ TOTAL 
VALUE 

OF ASSET

CHECK IF 
JOINT 

PROPERTY

CHECK IF 
YOUR 

PROPERTY

CHECK 
IF YOUR 

SPOUSE’S 
PROPERTY

INVESTMENTS
Bonds or Bond Fund Custodian, Account Number

___________________________________________ ________________

Stocks or Stock Fund Custodian, Account Number

___________________________________________________________

Savings Bonds

___________________________________________ ________________

PERSONAL PROPERTY
Furniture/Household Furnishings

___________________________________________ ________________

Tools & Equipment

___________________________________________ ________________

Antiques/Collections

___________________________________________ ________________

Jewelry

___________________________________________ ________________

Automobiles

___________________________________________ ________________

Recreational Vehicles

___________________________________________ ________________

Other Vehicles

___________________________________________ ________________

Business Interests

___________________________________________ ________________

Life Insurance—Face Amount/Death Benefit

___________________________________________ ________________

Retirement (IRA/401(k)/403(b)) Custodian, 
Account Number 
___________________________________________ ________________

Other Retirement Plan

___________________________________________ ________________

Miscellaneous

___________________________________________ ________________

Total Assets:

___________________________________________ ________________

Planning Your Legacy
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LIABILITIES
$ TOTAL 

AMOUNT OF 
DEBT

CHECK IF 
JOINT DEBT

CHECK IF 
YOUR DEBT

CHECK IF 
SPOUSE’S 

DEBT

Mortgage on Personal Residence

$ _______________________________________ ______________

Mortgage on Second Residence

$ _______________________________________ ______________

Mortgage on Vacation Home/Other Real Estate

$ _______________________________________ ______________

Vehicle Debts

$ _______________________________________ ______________

Charge Accounts

$ _______________________________________ ______________

Installment Contracts

$ _______________________________________ ______________

Loans on Life Insurance

$ _______________________________________ ______________

Other Debts

$ _______________________________________ ______________

Total Liabilities/Debts: 

$ _______________________________________ ______________

TOTAL ESTATE (Assets Less Liabilities):

$ _______________________________________ _______________

___ _ _

___ _ _

___ _ _

___ _ _

___ _ _

___ _ _

___ _ _

___ _ _

___ _ _

___ _
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Online Accounts
Create a plan for your online accounts to help your heirs and executor access them.

1.  Compile a List of Online Accounts and Access Information. For your personal, 
financial, business and social media accounts, list your usernames, passwords and 
account information. If you change the password to an account, be sure to update this list. 

2.  Protect Account Login Information. Online account security is very important. Do 
not include your account information in your will. Save the list on a memory drive in your 
home safe or use a password protection software program on your phone or computer. 

3.  Select an Executor for Your Online Accounts. You may want to appoint an 
executor who will have access to your online accounts. Your online accounts, such as 
a social media company, email provider or financial institution, may impose certain 
requirements. Please discuss authorization for your online executor with your attorney. 

4.  Write Directions for Your Online Accounts Plan. Finally, write a letter to your 
executor identifying actions for your online accounts. For example, you may ask your 
executor to download social media account photos and share copies with your family.
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Estate Plans
The “Right Inheritance”
Matching Your Plan and Priorities

It is important for your plan to match your priorities. Whether you are single or married, have 
children or other loved ones you want to provide for in your estate plan, you will want to consider 
the question, “What is the ‘right amount’ for an inheritance?”

The right amount to leave to heirs and other loved ones will depend on a number of factors. Here 
are three guiding principles to help you make a prudent and wise decision. 

1.  Provide an inheritance that meets the needs of beneficiaries.

2.   Provide a reasonable level of security to maintain the standard of living for loved ones.

3.   Avoid leaving an inheritance covering too many “wants and desires,” especially when 
an heir is not financially mature or would not handle an inheritance responsibly. Too 
much inheritance may lead to unhappiness. It could create a disincentive for someone to 
finish school, work hard and make sound financial decisions. 

Some parents and other guardians have saved, invested and been careful with their resources. As 
a result, they have accumulated a significant estate. How can a larger estate be transferred with a 
positive result for children and other heirs? 

A larger inheritance will be used more wisely if it is distributed over a longer time and at a later 
age. A lump sum at one time may be unwise. Many younger beneficiaries who receive a large 
inheritance at an early age spend it within 18 months. 

Alternatively, if you have heirs who are financially irresponsible, such as those with drug, alcohol 
or gambling addictions, for instance, you may wish to have a trustee who can monitor behavior 
and provide guidance.

Instead, consider transferring a larger inheritance over a period of years. A good plan to care for 
younger heirs could include a distribution of principal when the guardians pass away, income for 
a period of years and a second payout of deferred principal. 

You may set a target number per heir for the inheritance. The total inheritance can then be 
designed to pass that amount to heirs such as a child, nephew or niece. A target number per 
person is the sum of the principal and income given through the inheritance plan. 

You leave an inheritance in the hope you will help the beneficiary to become a better person. 
Generally, you can increase the positive impact of an inheritance by stretching it out and setting a 
target amount.

Estate Plans
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Plans for Single Individuals
Single Person Estate Plan One
Simple Will

The estate plan for a single person, including a surviving spouse, can include a simple will that 
leaves an inheritance for adult children/heirs or other family members. With a simple will, you 
can leave specific gifts to certain individuals, such as children, siblings, nieces and nephews, and 
friends. You can also include provisions for the rest of your estate to be divided in accordance with 
your instructions. Many individuals also find it meaningful to create a provision to support their 
philanthropic passions through their estate. This is called a legacy gift.

An option you might consider is to treat your favorite charities collectively as one heir. The estate 
could be divided among your selected charities and heirs. Consider an example of a person with 
three children. Under this plan, the charities together are considered the fourth child. Therefore, the 
three children and the nonprofit institutions will each receive ¼ of the estate. The ¼ transferred to 
philanthropic priorities could be divided on a percentage basis among your favorite nonprofits.

Specific Bequests

Bequests of items or amounts to family, loved ones or charity.

 Item or Amount  Recipient, City and State 

1.  _______________________________________ % to _______________________________________

2.  _______________________________________ % to _______________________________________

3.  _______________________________________ % to _______________________________________

Residue of Estate

Percent of residue to family or to charity.

 Percent Recipient, City and State 

1.  _______________________________________ % to _______________________________________

2.  _______________________________________ % to _______________________________________

3.  _______________________________________ % to _______________________________________
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Single Person Estate Plan Two
Simple Will and Trust for Heirs

An estate plan that combines a simple will with a trust can protect and benefit your family. Perhaps 
your heirs are adults, but you have one who has not reached “financial maturity.” You worry they 
might quickly spend an inheritance. Or, you have heirs who have not yet completed college and 
you want to set aside resources to fund their education. A good plan for this situation is a simple 
will paired with a trust. The trust can spread out an inheritance and permit the trustee to pay for 
education, healthcare and other important needs.

Specific Bequests

Bequests of items or amounts to family or to charity.

 Item or Amount  Recipient, City and State 

1.  _______________________________________ % to _______________________________________

2.  _______________________________________ % to _______________________________________

3.  _______________________________________ % to _______________________________________

Name, City and State of Trustee 

Name of Primary Trustee  _____________________________________________________________________  

Address  _____________________________________________________________________________________  

City __________________________________________ State _____________ ZIP  ___________________

Home Phone _____________________________________ Email  __________________________________

Relationship, if not a spouse  __________________________________________________________________  

Age for ending trust and distributing principal to dependents  ___________________________________

Name of Heirs or Charities to Benefit from Trust Remainder

 Percent Recipient, City and State 

1.  _______________________________________ % to _______________________________________

2.  _______________________________________ % to _______________________________________

3.  _______________________________________ % to _______________________________________
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Plans for Married Couples
Married Couple Estate Plan One
Simple Wills for Both Spouses

A married couple will often work with an estate planning attorney who drafts nearly identical 
estate plans for both spouses. When both spouses have a simple will, it is not uncommon 
(especially with a first marriage) for the will of the first spouse to leave specific bequests to loved 
ones and philanthropic priorities, with the surviving spouse inheriting most of the estate. When 
the surviving spouse passes away, their estate plan will distribute the remainder property to 
beneficiaries, including loved ones, friends and nonprofits. If you have a blended family, you 
should discuss other options with your attorney to ensure your spouse and both sets of heirs receive 
appropriate benefits.

First Estate — Specific Bequests, Balance to Spouse

Bequests of items or amounts to family or philanthropic organizations.

 Item or Amount  Recipient, City and State 

1.  _______________________________________ % to _______________________________________

2.  _______________________________________ % to _______________________________________

3.  _______________________________________ % to _______________________________________

Bequests of Percentage of First Estate to Family or  
Philanthropic Organizations, Balance to Spouse

 Item or Amount  Recipient, City and State 

1.  _______________________________________ % to _______________________________________

2.  _______________________________________ % to _______________________________________

3.  _______________________________________ % to _______________________________________
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Married Couple Estate Plan Two
Simple Will and Trust for Spouse and/or Heirs

An estate plan that combines a simple will with a trust can protect and benefit family. In this case, 
both spouses’ estate plans include a will and family trust. If a couple has children/dependents, the 
will of the surviving spouse typically makes specific transfers and then funds the trust. This trust can 
spread out an inheritance if you have an adult heir who might squander a large inheritance and 
may include provision for education and healthcare expenses. If you have a blended family, you 
should discuss trust income and principal options with your attorney to ensure your spouse and 
both sides of the family receive appropriate benefits.

Specific Bequests

Bequests of items or amounts to family or philanthropic organizations.

 Item or Amount  Recipient, City and State 

1.  _______________________________________ % to _______________________________________

2.  _______________________________________ % to _______________________________________

3.  _______________________________________ % to _______________________________________

Bequests of Percentage of First Estate to Family or  
Philanthropic Organizations, Balance to Spouse

 Item or Amount  Recipient, City and State 

1.  _______________________________________ % to _______________________________________

2.  _______________________________________ % to _______________________________________

3.  _______________________________________ % to _______________________________________

Name, City and State of Trustee 

Name of Primary Trustee  _____________________________________________________________________  

Address  _____________________________________________________________________________________  

City __________________________________________ State _____________ ZIP  ___________________

Home Phone _______________________________ Email  ________________________________________

Relationship, if not a spouse  __________________________________________________________________  

Age for ending trust and distributing principal to heirs  __________________________________________

Name of Loved Ones or Charities to Benefit from Trust Remainder

 Percent Recipient, City and State 

1.  _______________________________________ % to _______________________________________

2.  _______________________________________ % to _______________________________________

3.  _______________________________________ % to _______________________________________
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Estate Planning Information
Personal Property Distribution
You can leave certain assets, such as personal property, to loved ones in your will or trust by 
including a list of instructions naming the person who should inherit a specific item. Personal 
property could include jewelry, silver, china, furniture, collectibles and other movable property. 

Amending a list when it is written in your will or trust can be expensive because it requires you to 
create an updated estate plan. That is not always practical. For that reason, many states permit 
you to include a provision in your will or trust that states you will be maintaining a list, separate 
from your will or trust, leaving specific assets to specific people. If the list is prepared properly, it 
will operate as part of your estate plan. 

This list has several advantages. You can easily update the list as you see fit, such as to change 
beneficiaries or remove references to property you no longer own or add references to property 
you recently acquired. For example, if you recently inherited a family heirloom, you can make sure 
that item stays in the family by updating your list to add the heirloom and name a family member 
as the person who will inherit the item from you. 

To ensure the list is valid, your state may require certain formalities, such as a requirement that you 
sign and date the list or that you include specific language that makes clear the list is part of your 
estate plan. In addition, for tax planning and other legal reasons, certain assets are better left to 
loved ones in other ways. For these reasons, even though this kind of list can provide you with a 
great deal of flexibility, you should still confer with your attorney periodically about your list and 
overall estate plan.

Special Considerations with Respect to Personal Property

As you think about the gifts you want to make, consider the timing of your gifts, who might be most 
appreciative of your gifts and how you can be fair in selecting your gift beneficiaries.

Timing

Would you find satisfaction in 
seeing firsthand how much a 
loved one enjoys a gift from 
you? If so, perhaps you would 
instead prefer to make certain 
gifts during your life.

Selection

Do you share common interests 
with your family members? 
Would a certain gift evoke 
fond memories for a loved 
one? If so, consider which gifts 
would be most meaningful to 
each individual.

Fairness

Are you struggling with a fair 
and equitable way to leave 
gifts to family? You may want 
to use a “rotating choice” plan. 
With this method, you meet 
with your loved ones and give 
each person a turn selecting 
from certain items. At the end 
of the process, your list would 
include each person’s selection.

Estate Planning Information
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Remember Your Pets
Your pets are also members of your family. They depend upon you for their lifelong care.

You can choose who will take care of your pets.

You and your attorney may want to create a pet trust. The pet caretaker may receive trust 
payouts for food and veterinarian care.

Beneficiary Designation Gifts
A beneficiary designation is a simple and affordable way to make a gift. You can designate a 
family member or a charitable organization, such as Chapman University, as a full or partial 
beneficiary of a retirement, investment or bank account or your life insurance policy. With a 
beneficiary designation, you continue to use your account as long as needed, simplify your 
planning, avoid expensive legal fees and support your philanthropic passions. 

To make your gift, contact the person, custodian or trustee who helps you with your retirement 
account or insurance policy. They will send you a beneficiary designation form, which you may 
complete, sign and mail back. Additionally, many providers now allow beneficiary designations to 
be updated electronically. When you pass away, your account or insurance policy will be paid or 
transferred to your selected beneficiaries. 

If you plan to include philanthropic organizations in your estate plan, please keep in mind that 
beneficiary designation gifts are among the most simple and flexible of all charitable gifts. Even 
after you complete the beneficiary designation form, you can take distributions or withdrawals 
from your retirement, investment or bank account and continue to freely use those assets. You can 
also update your plans as your priorities change. 

Traditional retirement accounts are fully taxable to heirs, yet charitable organizations do not pay 
taxes on these assets. If you are considering a legacy gift for charity, a traditional retirement 
account, such as a 401(k) or IRA, would allow you to create a philanthropic legacy while leaving 
other non-taxable assets to your loved ones. As with all beneficiary designation gifts, these are 
flexible and easy to update.
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Charitable Planning Information
Creating a Charitable Legacy

Plan Thoughtfully

Have you considered your personal philanthropic legacy? Many people find it meaningful to 
support the mission of charitable organizations, like Chapman University, through their estate plans.

While each family's situation is different, below are some planning strategies that can help you 
provide for your loved ones and create your legacy.

Gift Type How It Works

Gifts from a Will 
or Living Trust

Name a charity as a full or partial beneficiary in your will or living trust.

Beneficiary Designations Name a charity as a full or partial death beneficiary of your retirement plan, 
financial account or commercial annuity.

Life Insurance Donate an old, unneeded life insurance policy to support a charity and take 
an immediate tax deduction. You can also name the organization as a full or 
partial beneficiary of your policy.

Appreciated Securities,  
Real Property

If you own securities or real estate that you no longer need or wish to sell, a gift 
of these assets is a way that you can support charitable causes.

Charitable Gift Annuity When you fund a charitable gift annuity with cash or stock, a charity promises 
to make fixed payments for one or two lives, a portion of which is tax-free. You 
could also receive a charitable income tax deduction.

Charitable Remainder Trust Place cash, appreciated securities or real estate in a charitable remainder trust 
and receive an income for one or two lives or a term of years. You may also 
benefit from capital gains tax avoidance by giving rather than selling these 
assets.

Life Estate If you own your home and wish to remain living there, you can transfer your 
home, farm or vacation home to a charity while retaining the right to use the 
home during your lifetime. Enjoy the added benefit of an income tax deduction!

Tangible Personal Property If you have valuable assets such as artwork, collectibles, jewelry, etc., that you 
no longer want or need, consider giving these assets to charity and you could 
benefit from an income tax deduction this year.

Charitable Planning InformationPlanning Your Legacy
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Legal Information and Legacy Language
The information below is to assist you in providing for Chapman University in your charitable gift 
and/or estate plans in consultation with your attorney, accountant and/or other advisors.

Chapman's Legal Name and Description

Chapman University, a California non-profit public benefit corporation in Orange, California.

Confirmation of Chapman’s Tax-Exempt Status

Chapman's federal tax I.D. number is 95-1643992.

Designating Your Gift

Your legacy gift may be unrestricted or you may choose to support a specific area, such as 
immediate needs, scholarships, research and more. If you need help in finding the purpose that 
best represents your passion at Chapman, we would be honored to assist you.

Suggested Language for Including Chapman in Your Will or Living Trust

“ I hereby give to Chapman University, a California non-profit public benefit corporation in  
Orange, California:

•  The sum of $ ______________________ [amount] AND/OR

•  The following described property: ______________________ [description] AND/OR 

•  % [percent] of the residue of my estate.

•  OPTIONAL: This gift is designated to the ______________________ [specify school, 
college, program, etc.] to be used for ______________________ [examples include: 
scholarships, research, education and equipment].

•  OPTIONAL: For bequests to the university's permanent endowment, please add: “This gift 
shall be added to the permanent endowment of the university.”

An endowment (permanent fund) is an effective way to create a lasting legacy. If your estate gift is 
likely to be in excess of $50,000, you may wish to create a named endowment fund by including 
the following language: 

”The property comprising this gift may, for investment 
purposes, be merged with any of the university's 
investment assets. However, the gift shall be entered in 
the university's books and records as the [name] Fund.  
The Board of Trustees shall use the endowment payout 
from the [name] Fund to support the objectives and 
purposes of Chapman University.“ 

A member of the legacy planning team at Chapman 
University would be glad to provide additional guidance 
to be certain your philanthropic legacy goals are 
achieved. 
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Documenting Your Legacy
We are grateful that many members of the Chapman Family share with us that they have included 
the university in their estate plans. The following are some reasons most donors choose to 
document their legacy gifts with Chapman:

1.  Peace of Mind 
It allows Chapman to review your documents to clearly understand your gift intentions and 
confirm the necessary language is included. 

2.  Designating a Purpose 
Documenting your gift intentions with Chapman provides you the opportunity to specify what 
your future gift will support, ensuring your legacy will be meaningful and personal.

3.  Inspiring Others 
Your visionary planning will create a legacy of leadership for Chapman's future. Documenting 
your gift will encourage others to make similar plans.

4.  No Obligations 
Please know that you retain the right to alter your legacy plans. We respect that circumstances 
and priorities may change and request that you notify us of any changes so that we may 
update your intentions in our records.

To document your legacy gift, we respectfully request the following items:

    The cover page showing the document name that references Chapman

    The page in which the university is named as beneficiary

    An executed copy of the document's signature page

    If your gift to Chapman is a fraction or percentage, we politely ask you to provide us a 
current estimate value in writing; we understand the value may change

Documenting your gift intentions with Chapman provides you the opportunity to specify what  
your future gift will support, ensuring your legacy will be meaningful and personal. If you need 
help in finding the purpose that best represents your passion at Chapman, we would be honored 
to assist you.

Planning Your Legacy
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Creating a Scholarship
Many people like the idea of funding a scholarship as part of their legacy, or adding to a 
scholarship which they have already established. If you would like to do this, we will work with 
you to create a scholarship that is both meaningful for you and impactful for our students. Please 
complete this information sheet to get started.

Your Name:  __________________________________________________________________________

Funding the Scholarship
• What is your initial funding amount for the scholarship?   __________________________________

• When will this scholarship be funded?       Now       After lifetime       Both

• If now, do you plan additional gifts to grow the scholarship?       Yes       No

•  Would you like to enhance the scholarship through a legacy gift, such as via your will, living 
trust, by beneficiary designation, etc.?       Yes       Maybe       No

Structure of Scholarship
      Annual Named Scholarship – This means all gifted funds are to be awarded. This is typically 

a multi-year commitment so the scholarship can be awarded more than once. The minimum gift 
amount to name an annual scholarship is $25,000, which can be made payable over 5 years 
and can then be renewed with a new pledge. 

      Endowed Scholarship – This means the gifted funds are used to create an endowment 
(permanent fund) so that the scholarship will be awarded annually in perpetuity. Rather 
than awarding the principle gift amount, the funds are invested. A portion of the earnings is 
awarded annually, and the rest is reinvested to continually cultivate the growth of the award for 
the future. The minimum gift amount to endow and name a scholarship is $50,000, which can 
be made payable over 5 years. We recommend a larger amount for legacy gifts.

Type of Scholarship
      Need-based – These scholarships bridge the financial gap, as determined by the Office of 

Financial Aid, for deserving students to attend.

      Merit-based – Beyond the rigorous requirements for admission, merit scholarships are awarded 
exclusively for academic excellence.

      Talent-based – Some students are exceptional in a specific discipline, so we use talent-based 
scholarships to help attract and retain them.
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Criteria to Make it Personal
While we recommend keeping the scholarship available to as many students as possible, you can 
determine additional criteria used for selecting the recipients. Federal law, NCAA rules and fiscal 
policy may limit some criteria, but we will work with you to make the scholarship as personally 
meaningful to you as possible. 

1) Is your gift intended for undergraduate students (scholarship) or graduate students (fellowship)?

     Undergraduate       Graduate

2)  Do you want to restrict the scholarship to students within a specific school/college, 
academic department, major/minor or program? If so, please specify:  __________________

 ________________________________________________________________________________________________

3)  Do you have any additional criteria in mind? For instance, you may wish for the scholarship 
to be specifically for first-generation college students, transfer students, juniors and seniors-
only, or perhaps for students from a specific geographic region. Please specify if you have 
any preferences not covered in your earlier answers: __________________________________

 _________________________________________________________________________________

 _________________________________________________________________________________

Name of Scholarship
Whereas most scholarships (and fellowships) reflect the name of the donor, some prefer to use their 
family name or to name the scholarship in honor or memory of another loved one. Please indicate 
the preferred name for the scholarship:  ___________________________________________________

_____________________________________________________________________________________

Annual Reporting
We are pleased to provide you with an annual report that helps you to understand the impact 
of your scholarship gift. The report typically includes the name, class year and major of the 
scholarship recipient(s) and the amount of the award(s). For endowed scholarships, we also include 
the current balance of the endowment and its market performance. If you selected an endowed 
scholarship, please let us know who, if anyone, should receive the annual report after your lifetime. 
For example, this may be your successor trustee, heirs or other loved ones: 

_____________________________________________________________________________________

_____________________________________________________________________________________

Additional Information to Share
In the space below or via attachment, please share your inspiration for creating this scholarship:

_____________________________________________________________________________________

_____________________________________________________________________________________

Planning Your Legacy
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Charles C. Chapman Legacy Society

CHARLES C. CHAPMAN LEGACY SOCIETY 

If you include Chapman University in your estate plans, please allow us to thank you 
for your generosity. The Charles C. Chapman Legacy Society celebrates those caring 
and visionary individuals who, through their estate plans, build the future of Chapman 
University. This is especially important because your membership may inspire others to 
make similar plans for the future. Contact us at (714) 516-4590 or legacy@chapman.edu.

Gifts that Qualify for Membership
Your visionary planning will provide a legacy of leadership for Chapman's future. The following 
types of legacy gifts qualify for membership:

• Gift to Chapman in your will or living trust

•  Naming Chapman as a beneficiary of a new or existing life insurance policy

•  Establishing a charitable gift annuity through Chapman

•  Naming Chapman as a remainder beneficiary of a charitable remainder trust

•  Specifying Chapman as the income beneficiary of a charitable lead trust

•  Specifying Chapman as a “payable upon death” beneficiary of a bank account, 
commercial annuity or qualified retirement plan, such as an IRA, 401(k), etc.

Benefits of Membership
Although the greatest satisfaction will come from the knowledge that your gift will continue 
Chapman's tradition of personalized education, the following are a sampling of the benefits of 
membership: 

• Invitations to exclusive Charles C. Chapman Legacy Society member events

• New member recognition by the president of Chapman University

• Your name displayed on the Charles C. Chapman Legacy Society wall in Argyros Forum

• Ongoing subscription to Chapman Magazine and other university publications

• Deeper relationship with Chapman University

• Inspire others to consider their own Chapman legacy

Even if you prefer not to be recognized as a member of the Legacy Society, we still request 
that you notify us of your future gift intentions. This will give you the opportunity to have your 
exact wishes noted in our records, and we can seek clarification when needed. Be assured this 
information will be help in the strictest confidence.

mailto:legacy%40chapman.edu?subject=Charles%20C.%20Chapman%20Legacy%20Society
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Additional Resources
Chapman University Legacy Planning Website
What plan is best for you? 

In addition to the explanations within this guide, we have a wealth of online estate planning 
information on our website. Just visit our website at www.chapman.edu/legacy. Explore a variety 
of planned gift options to meet your needs and your goals. View your own personal illustration to 
see the benefits of a plan for you. The information you will find emphasizes and builds upon what 
you have learned and documented in this guide.

It's Your Money/It’s Your Estate Series
Finance and estate decisions require knowledge in many areas: accounting, finance, law, 
insurance, taxes, investments and charitable planning. In partnership with several non-profit 
organizations, Chapman University sponsors a free workshop series every fall and spring. We 
invite you to attend, watch online or view the recorded videos and learn how to make wiser, more 
fully informed decisions about your financial future.  
Details at www.chapman.edu/estate-workshops. 

• There are no fees

• You may attend an entire series or the individual sessions of your choice

• No commercial or for-profit sponsors

• No speakers receive attendees' names, addresses or phone numbers

• No financial or insurance product will be sold

• No charity will solicit you for a donation

Workshop mission: To provide the resources people need to make confident financial, estate 
and charitable decisions.

In the It's Your Money program our presenters teach attendees to identify financial sales 
people; understand the financial planning process (net worth, budget, goals and objectives, 
projection, investments); equity and fixed income investing; the importance for the professional 
advisor to be a fiduciary; and how a charitable gift annuity is different than a commercial annuity. 
They discuss scams including those involving charity. One of the biggest fears for seniors is running 
out of money. The series helps individuals to assess their personal situation and prepare for the 
future.

In the It's Your Estate program our presenters teach the following topics: will, probate, durable 
powers, advanced health care directives and establishing a living trust. Our presenters also explain 
the possible value of charitable gift annuities and charitable remainder trusts. We want to present 
a series that is so comfortable that you will recommend it to friends and family.

For the most up-to-date schedule visit: chapman.edu/estate-workshops

To register for a fall or spring series or watch recorded videos visit: itsyourmoneyandestate.org

http://www.chapman.edu/legacy
http://www.chapman.edu/estate-workshops
http://itsyourmoneyandestate.org
http://www.chapman.edu/estate-workshops
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Your Way Booklet
Available from H.E.L.P. (Healthcare and Elder Law Programs Corporation), Your Way: A Guide To 
Help You Stay in Charge of Decisions About Your Medical Care will assist you in gathering your 
wishes and instructions for your medical care to share with your loved ones. The publication is 
made possible by a generous grant from The Ahmanson Foundation.

To request your copy of the booklet, visit www.help4srs.org. The request form is located under the 
“Publications” section of the menu.

Ask First! Form
H.E.L.P. (Healthcare and Elder Law Programs Corporation) has developed the Ask First! form, 
which can be downloaded at www.help4srs.org/forms-tools. If the person is reluctant to complete 
the form, take this as a warning.

http://www.help4srs.org
http://www.help4srs.org/forms-tools/
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Thank you for taking the time to think 
about Chapman and your legacy.

CHAPMAN UNIVERSITY

Office of Legacy Planning

One University Drive, Orange, CA 92866

legacy@chapman.edu

Chapman.edu/legacy

Disclosure on Attorneys and Chapman University

Thank you for completing this guide. It is offered by us to you as an educational service. While we attempt to provide 
helpful estate and financial background, we are not able to offer specific legal advice on your personal situation. Because 
you may have special needs, we know that you will want to contact your own attorney. They will be your independent 
advisor and will have an obligation of trust and confidence to you. With the advice of your independent attorney, you 
may have a customized estate plan that truly fulfills your unique family, healthcare, estate and planning circumstances.

mailto:legacy@chapman.edu
http://www.Chapman.edu/legacy


LEGACY GIFT CONFIRMATION FORM
We are grateful that many members of the Chapman Family share with us that they have included the 
university in their estate plans. The following are some reasons most donors choose to inform Chapman 
about their legacy gifts: 

1.  Peace of Mind
It allows Chapman to clearly understand your gift intentions.

2. Designating a Purpose  
It provides you with the opportunity to specify what your legacy gift will support.

3. Inspiring Others
Your visionary planning will create a legacy of leadership for Chapman’s future.

4. No Obligations
We respect that circumstances and priorities may change.

If you have included Chapman University in your estate or intend to do so,
please take a moment to complete this confidential form and return it to us:

Name(s):_______________________________________ Birthdate(s): __________________________________ 

Address: ____________________________________________________________________________________ 

City: __________________________________________ State: __________ Zip Code: ____________________ 

Phone 1: _________________________________________________________ (      cell      home      work ) 

Phone 2: _________________________________________________________ (      cell      home      work ) 

Email:  _____________________________________________________________________________________ 

Gift Details 
I/We have already included Chapman in our will or living trust. 

I/We have already included Chapman as a beneficiary of a retirement plan, life insurance 
policy, or other payable/transfer on death account. 

I/We have already included Chapman as a beneficiary of a charitable gift annuity or 
charitable remainder trust. 

I/We intend to include a legacy gift for Chapman in my/our estate in the future. 

Designating Your Gift 
Documenting your gift intentions with Chapman provides you the opportunity to specify what your future 
gift will support, ensuring your legacy will be meaningful and personal. If you need help in finding the 
purpose that best represents your passion at Chapman, we would be honored to assist you. Gifts of 
$50,000 or more may create an endowment (permanent fund). 

Unrestricted

Specific purpose:  _____________________________________________________________________

Approximate gift amount (we will never share this without your permission): $  ________________________
This is not a legally binding document but assists Chapman University in planning for the future



CHARLES C. CHAPMAN LEGACY SOCIETY 
Please allow us to thank you for your generosity. The Charles C. Chapman Legacy Society 
celebrates those caring and visionary individuals who, through their estate plans, build the future of 
Chapman University. You can become a member of the Legacy Society if you name Chapman as 
a partial or full beneficiary in your estate plan through a will, living trust, beneficiary designation, 
charitable gift annuity, charitable trust or life insurance policy. 

Benefits of membership in the Legacy Society include: 
• Invitations to exclusive Charles C. Chapman Legacy Society member events
• New member recognition by the president of Chapman University
• Your name displayed on the Charles C. Chapman Legacy Society wall in Argyros Forum
• Ongoing subscription to Chapman Magazine and other university publications
• Deeper relationship with Chapman University
• Inspire others to consider their own Chapman legacy 

     Name(s) for recognition should read as follows:

 _______________________________________________________________________

     I/We prefer to remain anonymous 
Even if you prefer not to be recognized as a member of the Legacy Society, we 
still request that you notify us of your future gift intentions.  This will give you the 
opportunity to have your exact wishes noted in our records, and we can seek 
clarification when needed. Be assured this information will be held in the strictest 
confidence. 

Donor(s) signature(s):  ______________________________________ Date:  ________________

  ______________________________________ Date:  ________________

Contact Us 
If you have any questions or wish to discuss your gift or recognition options, please contact: 

David B. Moore (MA ’09) 
(714) 516-4590 

dmoore@chapman.edu 

Lindsey N. Jacobs ’09 (MA ’18) 
(714) 628-7311 

ljacobs@chapman.edu 

If you are considering a legacy gift, you should consult your own legal and tax advisors.  
We are glad to provide you and your advisors with detailed information.

This is not a legally binding document but assists Chapman University in planning for the future

mailto:dmoore@chapman.edu
mailto:ljacobs@chapman.edu
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