
This form is used to submit requests to register for special studies courses:  

• Independent Study and Research 
• Reading and Conference  
• Student-Faculty Research and Creativity (291/491) 

 

1. Access the Special Studies Request form using the link below: 

 

2. Log in using your Chapman University credentials 
 

3. After logging in, review the instructions about submission timelines at the top of the 
page.  
 

 

 

4. Under the instructions, choose a Request Type from the dropdown menu:  
• Independent Study & Research 
• Reading & Conference  
• Student-Faculty Research & Creativity 291/491 

  

 

5. Once selected, the corresponding form will appear. 



6. Each form begins with brief instructions. Reach these before entering any 
information.  

 

7. The form will auto populate the student’s basic information, such as Name, 
Chapman ID, and Email Address.  

 

 

8. Complete the remaining required fields, which vary by request type: 

Independent Study and Research  Reading and Conference  291/491 Stu. Fac Creative Activity  

• Department course subject  
• Course number (299, 399, 499, 

599, 699, 799, gus699r, 
educ789)  

• Grading options  
• Title  
• Start date  
• Credits (0.5 to 6)  
• Semester  
• Year  
• Evaluation criteria  
 Required attachments:  
• Course description   
• Learning outcomes   

• Department & Course 
number  

• Title  
• Class level  
• Cumulative gpa  
• Credits (0.5 to 6)  
• Semester  
• Year  
• Is it a required course for 

the major?  
• Reason for taking  
 Required attachments:  
None  

• Department course subject  
• Course number (291, 491)  
• Grading options  
• Research or creative 

activity title  
• Start date  
• Credits (1 to 3)  
• Semester  
• Year  
• Evaluation criteria  
 Required attachments:  
• Course description   
• Learning outcomes   

 



 

 

9. At the end of the form, in the “approver section”, select the faculty accordingly.   

 

10. After submission, you will receive an email notification with a link to the form. The 
form can also be viewed any time by logging into your Kuali account. The faculty 
member will receive your submission for approval via email.  Once approved by, 
faculty and department chair, it moves to the Registrar’s Office for final review and 
processing.  

 

 

11. Once final processing is completed by the Registrar’s Office, the student will receive 
a notification asking them to log in to their student center and review their schedule. 
You can always check the status of your submission by logging into your Kauli 
account and selecting “My Documents” at the top of the dashboard to see all 
submitted items and their current statuses.  

 



 


