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How to complete a FERPA Chapman Release 
Authorization eForm 

 

1. Log into the Chapman University Student center and complete the following steps. 

 
2. Select eForms from the Student Center Homepage. 

 
 

3. Select General Forms from the eForm Homepage. 

https://studentcenter.chapman.edu/
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How to complete a FERPA Chapman Release 
Authorization eForm 

 

4. Select Add a CRA eForm. 

 

5. If you have an authorization already on file, you will be given the opportunity to remove 

authorization or continue to grant authorization.  Select the Remove response.   

Yes Remove Authorization 

No-Do Not remove Authorization  (making changes to an authorization) 

 
6. Complete the Authorization section. 

 
• Enter full name of the individual you are including in the authorization.   

• Selection relationship.  If ‘Other’, enter the relationship to you.   

• Select ‘Yes’ under each department being authorized to discuss your records with the 

individual indicated.  At least one department must be selected per row.    

7. Form Action Item – Select ‘Yes’ to acknowledge your response.   

 
8. Click the Submit button.  Email confirmation will be sent.    


