Syllabus template for independent research and creative activities (291/491) 
Instructions: This syllabus template should be completed by students in conjunction with the faculty mentor and submitted as part of the 291/491 application. Students should replace any text in blue, which provides directions and suggestions, prior to submission.
Student name: Please indicate which student(s) are engaging in the research or creative activity.
Course description: Please include a brief paragraph describing the proposed research/creative activity that will take place over the course of the semester. 
Course learning objectives: Include at least 3-4 learning objectives that clearly communicate what skills the student will learn and master through independent research or creative activity. Possible examples:
· “You will be able to critically analyze first-person testimonies in historical archives.”
· “You will be able to paint in a sfumato style and justify your artistic decisions.”
· “You will be able to perform and critically interpret Western blots.”
· “You will be able to communicate your research findings through an oral presentation.”
Expectations and norms for both student and instructor: This section is optional. However, faculty can include a list of expectations and norms for both student and instructor here, including modes of communication. Faculty may wish to attach a mentoring compact as well. For a list of sample mentoring compacts, please visit the Center for Improvement of Mentored Experiences in Research. 
Deliverables: Instructors are required to specify at least one deliverable related to the research or creative activity for students to complete by the end of the semester, as well as due dates. This can take various forms, depending on discipline, and could be a write-up of the research or creative activity, a presentation of the research or performance/showcase of the creative activity (including at the CUE Student Scholar Symposium), or equivalent.  Alternatively, faculty may require students to present an oral talk or poster at a national or regional conference. We encourage faculty to consult our CUE webpage for resources, which includes 1) travel funding for undergraduates to present at external conferences or symposiums and 2) our Chapman CUE Student Scholar Symposium each semester, where students from all disciplines are invited to present talks, posters, or artistic showcases.
Faculty may include additional deliverables as well. 
Timesheet: Please include the following text: 
Students are required to keep track of their hours each week and document this on Canvas. Faculty must review and confirm student research or creative‑activity hours in Canvas using the Weekly Progress Reports function on a regular basis (recommended weekly) and enter the verified weekly hours into the Canvas Grade Center. 
Grading breakdown: Instructors must briefly explain how grades will be determined for students here aligned with the grading format they indicated above. Remember that students must complete the minimum number of contact hours with the instructor (5 hours) and total hours (40-50 hours) per unit of 291/491 to earn any credit. A sample paragraph is included below; instructors are welcome to use this paragraph:
Evaluation will be based on the extent to which the student meets the agreed-upon learning objectives and completes the required deliverables on the timeline outlined in this syllabus. Grading will be determined using professional-standards criteria appropriate to the discipline—typically including (as applicable) effort and reliability (e.g., consistent engagement, meeting deadlines, responsiveness to feedback), quality of work (e.g., accuracy/rigor, craftsmanship, clarity of written/visual/oral communication), and intellectual/creative growth (e.g., increasing independence, sound decision-making, reflective practice). The instructor will provide brief, periodic feedback tied to the objectives/deliverables so that grades are based on documented performance rather than arbitrary impressions.
For students taking 291/491 P/NP, a Pass indicates the student completed the required deliverables at an acceptable level and demonstrated meaningful progress toward the learning objectives; No Pass indicates substantial non-completion of deliverables, persistent failure to meet expectations after feedback, or insufficient engagement to demonstrate progress. 
For students taking 291/491 with letter grades, an A reflects deliverables completed on time and at a high level with strong initiative/independence and effective incorporation of feedback; a B reflects solid completion and progress with minor gaps in quality, independence, or timeliness; a C reflects partial achievement of objectives or deliverables that meet minimum expectations but show significant gaps; D/F reflect major deficiencies in completion, quality, or engagement. 
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Below are mandatory syllabi language that instructors should include.
Academic integrity policy: Chapman University is a community of scholars that emphasizes the mutual responsibility of all members to seek knowledge honestly and in good faith. Students are responsible for doing their own work and academic dishonesty of any kind will be subject to sanction by the instructor/administrator and referral to the university Academic Integrity Committee, which may impose additional sanctions including expulsion. Please review the full description of Chapman University's policy on Academic Integrity.
Students with disabilities policy: In compliance with ADA guidelines, students who have any condition, either permanent or temporary, that might affect their ability to perform in this class are encouraged to contact the Office of Disability Services. If you will need to utilize your approved accommodations in this class, please follow the proper notification procedure for informing your professor(s). This notification process must occur more than a week before any accommodation can be utilized. Please contact Disability Services at (714) 516–4520 if you have questions regarding this procedure or for information or to make an appointment to discuss and/or request potential accommodations based on documentation of your disability. Once formal approval of your need for an accommodation has been granted, you are encouraged to talk with your professor(s) about your accommodation options. The granting of any accommodation will not be retroactive and cannot jeopardize the academic standards or integrity of the course.
Anti-discrimination policy: Chapman University is committed to ensuring equality and valuing diversity, including of backgrounds, experiences and viewpoints. Students and professors are reminded to show respect at all times as outlined in Chapman’s Harassment and Discrimination Policy. Please review the full description of the Harassment and Discrimination Policy. Any violations of this policy should be discussed with the professor, the Dean of Students and/or otherwise reported in accordance with this policy.


