Plan to Comply with NSF Training Requirements
Effective July 2023
Chapman University receives significant funding from the National Science Foundation (NSF) to conduct research and scholarly activities. In accordance with the America COMPETES Act (42 USC 1862o-l) and the Creating Helpful Incentives to Produce Semiconductors and Science Act of 2022 (CHIPS and Science Act), NSF requires training in the Responsible and Ethical Conduct of Research (RECR) for all undergraduate and graduate students, postdocs, faculty, and other senior/key personnel supported by NSF through salary and/or stipends to conduct research.  
For trainees (undergraduate and graduate students and post-doctoral associates), RECR training has been required by NSF since 2010. For faculty and other senior personnel, the RECR training requirements applies to all research awards made in response to proposals submitted or due on or after July 31, 2023.
NSF’s mandate requires that, at the time of proposal submission, “each institution that applies for financial assistance from the Foundation for science and engineering research or education describe in its grant proposal a plan to provide appropriate training and oversight in the responsible and ethical conduct of research to undergraduate students, graduate students, postdoctoral researchers, faculty, and other senior personnel supported by the proposed research project. Such training must include mentor training and mentorship.”  As noted in NSF’s Proposal and Award Policies and Procedures (PAPP) Guide, an institutional certification to this effect is required for each proposal. 
Guidelines
All NSF-supported faculty, senior personnel, postdocs, graduate and undergraduate students must complete RECR training. Any investigator who is named on an NSF proposal and is not a student or postdoc is considered “senior personnel.”  Faculty and other investigators named in research proposals submitted or due on/after July 31, 2023, and awarded by NSF, should complete RECR training within sixty (60) days of the award start date. Training must be completed at least once while at Chapman.  
Principal Investigators’ Responsibility.
PIs are responsible for ensuring that all individuals who receive NSF supported salary or stipend to conduct research receives training in RECR.  Training should be completed within sixty (60) days of the award start date or when the individual begins work on the project.  Where individuals are working on NSF projects only for a short time, such as the summer, training should be completed before the individual’s work on the project is completed. 
Research Integrity & Compliance (RIC) will identify individuals who are required to receive training and will prompt them, copying the PI.  If training is not completed, the University may require that the salary or stipend for the untrained individual be moved to a non-sponsored project account until training is completed. 
NSF’s RECR Training Requirements
1. Treatment of students and colleagues – NSF highlights “treating students and colleagues fairly and with respect” as an RECR component.  Chapman maintains a Code of Ethics and various policies to mandate and support fair and respectful treatment, including but not limited to:  Discrimination, Harassment, and Retaliation Policy, Policy on Sexual Harassment Prohibited by Title IX, Reporting Misconduct, Whistleblower Policy, and Workplace and Campus Community Violence Prevention Program.

2. Other RECR components (including mentoring) and how to complete them
a. Collaborative Institutional Training Initiative (CITI) training – CITI is a consortium of research institutions that has created web-based training in RECR, among other areas. CITI is used by over 1,500 institutions worldwide for training in RECR, human subject protections, and other research-related compliance areas. CITI RECR modules cover various topics, including:

· Introduction to RECR
· Conflict of interest and commitment
· Publication practices and responsible authorship
· Data management
· Financial responsibility
· Mentoring and healthy research environments
· Peer review
· Patents, licenses and science-based start-ups:  tech transfer
· Collaborative research
· Research involving human subjects
· Research involving animal subjects (biomedical researchers only)

b. Faculty and other senior personnel – Faculty investigators (PIs, co-Is) and other senior personnel must meet the RECR training requirements through completion of CITI RECR training modules or by completing RIC’s RECR training for faculty.

c. Postdocs, graduate students and undergraduates – Most NSF funded trainees meet the RECR training requirements through the completion of CITI training.  All modules need not be completed in one sitting. 
Monitoring Process
1. Faculty and other senior personnel
a. RIC will send periodic notifications and reminders regarding the NSF requirements to faculty and other senior personnel whose salaries are funded in whole or in part by NSF to prompt them to complete the training.
b. At award setup, SPS will notify RIC that an award with training mandates is being set up. RIC will reach out to individuals who need to take training, copying PIs.  
2. Postdocs, graduate or undergraduate students
a. RIC will run regular reports identifying students and postdocs who receive either salary or stipend support for work on NSF research projects.  
b. RIC will send impacted individuals and their PIs email notification of the obligation to complete training. 
c. PIs are responsible for maintaining course completion data for CITI.  Individuals who meet the training requirement through other methods will be required to provide evidence of compliance to RIC.
d. Reminders will be sent monthly for 3 months; individuals who are non-compliant after those notifications may be removed from the NSF project until compliance is achieved. 
e. Failure to comply with the training could result in the individual’s ineligibility to participate in NSF funded projects. 
f. RIC will monitor compliance through periodic audits. 

3. NSF may audit grant recipients and request confirmation of RECR training for all personnel mentioned above; PIs should compile and maintain all training records for their research team.


Language for Notice to Individuals to be Trained
Summary
· The National Science Foundation (NSF) requires that all researchers supported with NSF funds receive training on the Responsible and Ethical Conduct of Research (RECR). 
· Undergraduates and graduate students, and post doctoral associates, are required to take the training modules offered by the CITI Collaborative (see log in information here). 
· Faculty may take the RECR for Faculty course posted at the CITI Collaborative site (see log in information here).  
· Alternatively, faculty may review the RIC RECR training slide deck & certify completion to RIC.
· All training should be completed within 60 days of being placed on NSF funding.  
Details
NSF has issued an updated mandate that expands the existing Responsible and Ethical Conduct of Research (RECR) training requirements to additional research personnel, effective for all proposals submitted on or after July 31, 2023.  
NSF previously required that undergraduate students, graduate students and postdocs supported by NSF funds complete RECR training. The 2023 requirements, deriving from Section 7009 of the America COMPETES Act, mandate that all personnel supported by the grant complete RECR training, including Principal Investigators, Co-principal Investigators, and Senior/Key Personnel, in addition to students and postdocs. The amended requirements also stipulate that the training must include the subject of mentor training and mentorship.
The details of NSF’s requirement can be found under NSF’s Proposal & Award Policies and Procedure Guide, Chapter IX: Recipient Standards (link is external).   
NSF requires institutions to have a plan in place to provide appropriate training and oversight for the responsible and ethical conduct of research. Chapman uses the Collaborative Institutional Training Initiative (CITI) to provide cloud-based, on-demand learning that fulfills this requirement. 
· It is strongly recommended that all Principal Investigators, Co-Principal Investigators, and Senior/Key Personnel complete the RECR training shortly after proposal submission. This will prevent delays later resulting from non-compliance with NSF’s training requirements.   
· Undergraduate and graduate students, along with postdocs, should complete the training prior to or shortly after funding has been awarded.
· If training is not completed within 60 days of award notification, payroll may be transferred off the grant to a non-NSF source until requirements have been met.
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