CHAPMAN UNIVERSITY SCHOOL OF LAW
STUDENT ORGANIZATION GROUP RESPONSIBILITY GUIDELINES
The registered student organizations of Chapman University are imbued with all the rights and responsibilities of being an active group on and off our campus. This means that they are expected to operate within the policies set forth in the Student Conduct Code as do individual students on and off the campus. To that end, student organizations are held responsible for following the Student Conduct Code and all related policies of Chapman University in the planning and implementation of all of their meetings, events and activities. The group is held responsible for the behaviors of its members under the following conditions:
1. For all events scheduled/calendared by the group on and off campus.
2) 
For all events and activities that the organization funds or to which the Student Bar Association funds have been allocated.
3)  
For any and all meetings, events, and activities which the group promotes or advertises as occurring both on and off the campus (please note that off campus events occur under your status as a registered student organization and, as a result, the student conduct code still applies).
4) 
For all actions, meetings, events and activities which are viewed by the Dean of Students as being group actions. 
There is no established minimum number of group members who must be involved in a conduct incident for it to be considered by the Dean of Students as a possible case of group responsibility for review by the Campus Peer Conduct Board (CPCB) or other conduct body as deemed appropriate by the Dean of Students.
All of the actions and activities of the group must be in compliance with the law, the Student Conduct Code, and all related policies of Chapman University. Alleged failure to comply with the law, the Student Conduct Code, and/or any of the policies of Chapman University will lead to a review of the alleged incident(s) by the CPCB or other appropriate body. A final determination of level of group responsibility in such allegations is made by this board. In matters involving Greek social organizations, an advisor representing the Greek system may be asked to participate in the hearing process as a consultant.
Groups may lose their registered status or face other sanctions should they be found to have been responsible for violating any of the aforementioned policies (see the Student Conduct Code for conduct procedures and appeals information). Individuals involved in group conduct matters may also be subject to conduct review separate from the group responsibility conduct process. 
These guidelines are intended to create an atmosphere in which learning, community, and fun can be fostered. If you have questions about these guidelines or any aspect of your student organization’s rights and responsibilities on and off campus, please contact the Office of Student Activities and Organizations at 997-6761 or come see us in the Student Life Center, Argyros Forum, 303.
*****************************************************************************
As a student organization president/leader I have read and agree to all of the conditions of group responsibility as outlined above and I have explained these provisions to my organization’s membership. By signing this form I also complete the process of registering my student organization at Chapman University for the current academic year.
Organization President  
(Please print and then sign)


Date


Student Bar Association Representative
(Please print and then sign)
Date
STUDENT ORGANIZATION PETITION FOR RECOGNITION
Proposed name of Organization: _____________________________________________ hereby requests official Chapman University School of Law recognition.
Name of Student Submitting Application:











Address:











City/ State:











Phone No.: 







Date of Submission:










1. Type of Organization:
For the purpose of publications and publicity to students, other organizations, and the Chapman community, we choose to designate ourselves as the following type of organization:
Academic/Professional
______
Ethnic/Cultural
______
Religious/Spiritual
______                           Recreational/Leisure
______  

Explanation of Classification:
· Academic/Professional: Organizations affiliated with an academic department or seeking to promote the professional development of members.
· Recreation/Leisure: Organizations which provide members and the Chapman community opportunities to interact in a variety of extracurricular activities.
· Religious/Spiritual: Organizations which have religious or spiritual practices as their primary focus.
· Ethnic/Cultural: Organizations which provide cross-cultural experiences to members and focus on cultural issues.
2. Purpose of the Organization:
a. Goals: _______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
       b.  Proposed Activities: 
   _______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
       c.  What unique contribution will this organization make to the campus? 
   _______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________



3. Statement of Off-campus Affiliation:

Will this organization be affiliated with any off-campus group or organization, national or local? (if yes, indicate relationship with off-campus organization and name, address, and phone number of the contact person).    _____________________________________________________________________________
_____________________________________________________________________________
4. Constitution Requirements:
Please attach a copy of the organization’s constitution and by-laws.  If applicable, a copy of the national/local constitution and by-laws must be attached.  
5. Affidavit:
Members of the above named organization shall be chosen and accepted without discrimination on the basis of race, religion, age, sexual orientation, national origin, or gender (except for recognized Greek/Fraternal organizations), etc. Furthermore, it is established that members of the above named organization will not, as part of their initiation procedures nor at any time, engage in hazing as defined by the California Educational Code Section (see Chapman University Handbook for further definition, or the Student L.E.A.D. website at www.chapman.edu/lead).       
I have familiarized myself with the student organization group responsibility guidelines which have been set by Chapman University in Appendix 15 of the Student Conduct Code.
To the best of my knowledge, the information contained in this petition is correct.
__________________________________________
                                ______________
Signature of Student Organization President


Date
6. Recommendation for Recognition: I affirm that I have discussed this application with one or more of the students listed above and reviewed the requirements, privileges, and responsibilities of the group and I grant recognition.
Date Submitted to Student Activities and Organizations:





Date Approved by Student Activities and Organizations:





Comments:  











__________________________________________
                                 ______________
President, Student Bar Association


 Date
Note: If approval is granted for this organization, the Dean of Academics will determine the organization’s faculty advisor. 
SAMPLE CONSTITUTION
This sample constitution is provided as a guide for use in developing constitutions for student organizations at Chapman University.  Organizers of new student organizations are encouraged to adapt this sample constitution to the unique needs and purposes of the new organization.  The attached articles are useful, yet must be tailored to the specific needs of your organization.  All points covered in the sample constitution should be included when developing new constitutions:  
ARTICLE I:  Name
The name of this organization shall be the  
(state name of the organization)
(hereinafter referred to as the 
(the “club”, the “organization”, etc.).
ARTICLE II:  Purpose
Section 1:  The purpose or mission of the (club, organization, etc.) shall be:   (list what you intend to do, your mission, and/or goals).
ARTICLE III:  Membership (Suggested membership information)
Section 1:  Membership in the (club, organization, etc.) at Chapman University School of Law shall be open to any and all students, faculty, and staff at Chapman University.  Active membership shall be determined by 
(please include specific criteria, i.e. class level, g.p.a.,  interest in...)
.  Once a student graduates or ceases to be a student at the University, his/her membership in the Club shall cease.
Section 2:  Any member may be removed from membership for violation of the purposes of the organization by a two-thirds vote of the membership.  All members must be notified of this pending action at least one week prior to the removal decision.  Written charges by a member are to be presented to the Executive Committee who will notify the member in question with sufficient opportunity given for the member to answer charges at a meeting of the membership.  Voting for removal from membership is to be done by secret ballot.   The member in question must be notified immediately of the outcome of the vote.
Section 3:  It shall be stated as part of the policy of the (club, organization, etc.) at Chapman University that there shall be no form or type of discrimination in the group, whether it be due to one’s race, color, religion, sex, sexual orientation, national origin, ancestry, age, differently abled, or veteran’s status.
Section 4:  With membership in the Club shall come full floor and voting privileges on any and all items of Club business, including resolutions, items of legislation, bylaws, and elections.
ARTICLE IV:  Officers (Please note appropriate powers of each - samples below)
Section 1:  The officers shall consist of a 
(example:  President, Vice President, Secretary, and Treasurer)
.  The officers shall be responsible for all administrative duties of the Club.
Section 2:  The 
(example:  President)
shall have the power to establish and maintain operation procedures of the Club, call meetings, and answer for all actions of the other officers.  The President shall be able to vote in all decisions affecting the Club.  (List other additional responsibilities.)
Section 3:  The 
(example:  Vice President)
shall assist the 
(example:  President)
with all administrative duties and assume those duties in the absence of the 
(example:  President)
.  (List other additional responsibilities.)
Section 4:  The 
(example: secretary)
shall keep accurate and detailed records of all meetings and affairs, send/transmit all official 
(club, organization, etc.)
correspondence, and coordinate preparation and distribution of club flyers, handouts and publications.  (List other additional responsibilities.)
Section 5:  The 
(example: treasurer)
shall receive and distribute 
(club, association, etc.)
funds upon the authorization of the 
(example:  president)
, in accordance with the financial rules and regulations of the University and the laws of the State of California, and make financial reports at all Executive Committee meetings, and at the regular meetings of the 
(club, organization, etc.)
, and coordinate fundraising activities.
Section 6:  The elected officers shall form the Executive Committee.
Section 7:  All elected officers should be in good academic standing at the University (above a 2.0 G.P.A.).
ARTICLE V:  Elections
Section 1: The 
(list officers)
shall be elected by the members of the (club, organization, etc.) to serve a term of one year.  Elections shall be held at the first regular meeting of the (club, organization, etc.).  Annual elections shall be held (state time frame:  example:  the third week of spring semester.  The officers shall be elected by means of a ballot (or verbal vote depending upon organization preference).  The term of office for all officers shall begin on 

(date)


and end on the same day of the following year.
Section 2:  Nominations of candidates for (club, organization, etc.) officer positions shall be 
(identify how nominated - example:  from the floor of the meeting)
by any (club, organization, etc.) member.  Nominees for officer positions must be (club, organization, etc.) members. 
Section 3:  Voting shall take place after the close of nominations for each office.  Officers shall be elected by majority vote of those (club, organization, etc.)
members present, provided quorum is met.  (See Section VIII.)
Section 4:  The order of succession shall be:  (1)  
(example:  President)
, (2) 
(example:  vice president), (3) 
(example: secretary)
, (4) 
(example: treasurer.
Section 5:  Vacancies occurring in any of the elected offices shall be officially filled at the next regular 
(club, organization, etc.)
meeting following the occurrence of such a vacancy or vacancies.  The order of succession shall be followed in the filling of any vacant office during any unexpired term.  If an officer declines to succeed to a vacant office, then an election shall be held to fill the office for the remainder of the unexpired term.  The election procedure for filling the unexpired term of a vacant office shall be the same as for the normal procedure for elections.
ARTICLE VI:  Appointments
Section 1: The 
(example: president)
shall appoint, with the approval of the Executive Committee, such positions as may contribute to the successful operation of the (club, association, etc.)
.
ARTICLE VII:  Removal from office
Section 1:  Any officer may be removed from office for failure to perform his/her prescribed duties by a two-thirds vote of the membership, provided that all members are notified of this pending action at least one week prior to the removal decision.  Removal from office can occur either for failure to carry out the responsibilities of that office, or for actions which violate the purposes of the organization.  Written charges by a member are to be presented to the Executive Committee who will notify the officer in question with sufficient opportunity given for the officer to answer charges at a meeting of the membership.  
ARTICLE VIII:  Meetings
Section 1:  General membership meetings shall be held 
(state how often)
, with additional meeting called by the 
(example:  President)
as needed.  Notice of additional meetings must be given to all club members in the most timely manner possible, usually not less than one week.  The official means of notifying members shall be agreed upon at the first meeting held after the election of a new 
(example:  President)
.
Section 2:  The Executive Committee shall meet when called by the 
(example: President).
Section 3:  Official notice of the meeting at which the election of (club, organization, etc.) officers will take place must be provided to all (club, organization, etc.) members not less than two weeks prior to such meeting.
Section 4:  Quorum shall be defined as 
(example:  fifty percent plus one of the total)
of the (club, association, etc.) membership.  Quorum is needed for official votes to take place.
ARTICLE IX:  Funding
Section 1:  Dues will/will not be charged for membership in the (club, organization, etc.).  The amount of dues charged for each year/semester shall be determined at the first meeting of the Fall Semester.  Semester memberships shall expire on the first day of the next semester.  Yearly membership shall expire on the last day of the Spring Semester (including summer session) after the semester in which dues are paid.  Membership dues can be paid during any semester and shall be collected by the Treasurer.  (If dues are not to be collected, delete this section.)
Section 2:  The (club, organization, etc.) shall, as it deems necessary, undertake fund raisers for its own purposes.  All fundraising shall be conducted in accordance with University policies.
ARTICLE X:  Amendments
Section 1:  Amendments to this constitution shall be adopted by a two-thirds vote of the members present at two consecutive meetings at which the amendment has been read.
ARTICLE XI:  Jurisdiction
Section 1:  The (club, organization, etc.) is subject, as a recognized/registered student organization, to the rules, regulations, and policies of Chapman University and the laws of the State of California.  The rules, regulations, and policies of the Chapman University shall hold precedence over any and all rules, regulations, and policies applying to the (club, organization etc.), including those of national organizations with which the (club, organization, etc.) is associated.


