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Self-Enrollment for Student FERPA Training

Training about the Family Educational Rights and Privacy Act, commonly called FERPA, may be
required by your manager. These instructions will guide you through self-enrolling in the FERPA
training course provided by the Vector Solutions training platform.

Navigate to the site by clicking this URL - https://chapmanstudents-ca.vectorlmsedu.com/login.
Log In with your Chapman Student Email and Password.

Login Screen —

jdoe@chapman.edu

Can't access your account?

Use your Chapman University e-mail address and
password to sign in.

Q\  Sign-in options

Figure 1- Sign On Screen
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Ensure that your name shows in the upper left corner of the screen —

Listed below are the courses assigned to you by your administrator. Additionally, you can track your progress towards

My ASSign ments completing each assignment.

J | First Last

MAIN

{2} My Assignments
@ Training History
m\ Extra Training 0
You do not have any training assignments that are currently active.

Please check back later.

Figure 2 - My Assignments Screen

Go to “Extra Training” in the left side navigation —

Listed below are the courses assigned to you by your administrator. Additionally, you can track your progress towards

My ASSig n ments completing each assignment.

. Welcome,
J  First Last

MAIN
1} My Assignments
“D  Training History
i\  Extra Training e
You do not have any training assignments that are currently active.

Please check back later.

Figure 3 - Extra Training Menu
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In the Search field titled “Search for a course” type in FERPA —

Extra Training ierest you.

_ Welcome,
) First Last

MAIN

{2} My Assignments

Y Training Hist e .
D) Felring History Administrator Tutorials

m Extra Training

Figure 4 - Search for Course

Explore a variety of courses covering a wide range of topics. Please take the time to browse our library and view the courses that

CSearch for a course

Campus Prevention Network

The name of the course is “FERPA : Family Educational Rights and Privacy Act”. Click on the

arrow next to Full Course to start the course —

All Cate i Campus Prevention Network FERPA: Family Educational Rights and Privacy Act

~sze# Vectorsolu
% Ve i
Welcome,

First Last

Campus Prevention Network

FERPA :

Family Educational Rights and Privacy Act

{2} My Assignments
D Training History

M Eextra Training Overview of the Family Educational Rights and Privacy Act.

Figure 5 -FERPA Couse Selection

Accept the disclaimer and terms, then complete the course.

To continue, please select a course
version

Full Course P

40 Minutes L
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After the course is completed click on the “Certificate” button —

FERPA: Family
Educational Rights and

Full Course

Overview of the Family Educational Rights and Privacy Act.

Figure 6 - Course Completion Certificate

Download the certificate and email your Supervisor.

If you have completed the course previously you can go to your Training History to download
the certificate and email it to your Supervisor. You will need to change the From and To Dates
for your certificate to display.

From Date To Date
01/01/2023 0O 12/n/2023 0O
COURSE DURATION COMPLETION DATE CERTIFICATE
EERPA; Family Educational Rights and Privacy Act: Full Course 40 Minutes August 28, 2023 View Certificate #

Figure 7 - Training History Certificates
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