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Congratulations on your decision to attend Chapman’s Argyros School of Business and 

Economics! We are happy that you are here, and we want to support you in achieving your 

academic, personal, and professional goals throughout your time at ASBE.  

As you move through your academic and pre-professional time with us, I encourage you to seek 

out and experience all of the academic and co-curricular opportunities available at the Argyros 

School and Chapman University. 

1. Our Program Advisors will assist you in choosing your classes so that you graduate on 

time and fulfill all your ASBE academic requirements. 

2. Our Argyros School Career Services center will help you discover your capabilities and 

your passions, help you find internship opportunities, and groom your skills in resume 

writing, career search, and interviewing. 

3. Chapman’s Global Center for Education will help you find and select opportunities for 

Education Abroad, usually done in the second sophomore or first junior semester. 

4. The Janes Financial Center can help you discover your interests in finance and 

investments, and also provides certification on Bloomberg Trading Terminals. 

5. The MBA Program will assist you in learning about the possibility of earning a 

combined Bachelor’s degree and MBA in five years. 

6. Student Organizations, both inside ASBE and within Chapman, will give you 

opportunities for leadership, fellowship, and focusing on special interests.  

7. Our faculty can provide you with connections, research, and advising within more 

specific industries, beyond the classroom teaching connection. 

8. ASBE’s Masters of Science in Accounting Program will assist Accounting Majors in 

fulfilling National and California certification requirements to prepare for the CPA exam. 

9. Our Economic Science Institute will challenge students to work alongside world-class 

professors to develop the latest research in this growing area. 

10. Our Leatherby Center for Ethics and Entrepreneurship provides exciting 

opportunities for students desiring to join or build new enterprises from the ground up.    

Whether your desire after your degree is a small business, a Fortune 500 company, starting your 

own business, social entrepreneurship, graduate school, or somewhere in between, we will work 

alongside you as you develop your future. 

It’s going to take a lot of hard work, and there will be many adventures along the way. 

The Faculty and Staff of Argyros School of Business and Economics is looking forward to 

working with you, helping you explore, and enjoying your development! 

 
 

Tom Turk, Ph.D. 

Dean, Argyros School of Business and Economics  

A message from Dean Thomas Turk, Ph.D. 
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The Academic Advising Center (AAC), located in Beckman Hall, Suite 405, is open Monday 

through Friday, 8 a.m.-5 p.m. The AAC assist students with general education requirements, 

degree planning, policies, registration, transferring courses, and exploration of majors/minors 

outside the Argyros School. More information about the AAC can be found on their webpage.  

From the Chapman.edu home page, type “academic advising” into the search bar, and follow the 

links to the Academic Advising Center. 

While any of the Academic Advisors can assist ASBE students with General Educational 

Requirement questions, ASBE students do have a dedicated Academic Advisor, Mr. James 

Mateik, who specializes in helping ASBE students. Contact mateik@chapman.edu. 

General Educational requirements can always be found by accessing the 2018-19 Chapman 

University Catalog.  From the Chapman.edu website, enter “catalog” into the search bar, and 

follow the links to the 2018-19 catalog.  Once you are in the catalog, you will find descriptions 

and requirements for majors, minors, clusters, and emphases by using the table of contents and 

selecting the “Undergraduate Degree Requirements” section.  Additional general education 

information is provided on the GE webpage, which can be found by using the search bar as well.  

Students should also access their Program Evaluation from the my.chapman.edu website. A 

students Program Evaluation shows what degree requirements that have either satisfied or not 

satisfied. This includes both General Education requirements as well as any major/minor 

requirements.  

For further information or to schedule an appointment with the Academic Advising Center, 

please contact them at (714) 744-7959. In addition, the Academic Advising Center usually offers 

walk-in hours (no appointment necessary) every Monday (8 a.m. - 5 p.m.) throughout the year.  

Here are some highlights of the graduation requirements: 

1. Minimum of 120 units needed to graduate, minimum of 42 units must be upper-division. 

2. Maximum of 24 transfer units can be accepted once you enter Chapman. 

3. Minimum cumulative GPA of 2.0. 

Students may share credits between General Education requirements and degree requirements in 

the following ways: 

• Up to nine credits from the degree program or major with GE Shared Inquiry and Global 

Citizen courses. 

• Up to six credits from a minor. 

• Up to nine credits from a second major. 

Students may not share courses in the Inter/Multidisciplinary Cluster with their major or major 

discipline, or with other General Education requirements.  

 

  

Academic Advising Center – General Education Requirements 

mailto:mateik@chapman.edu
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At the Argyros School Program Advising center, we support undergraduate Business, Accounting 

and Economics majors with advising services to help students plan and successfully complete their 

academic programs of study. We also provide services that help our students increase awareness 

of their individual skills and effectively plan their future careers. We work closely with the Argryos 

School Career Services to assist our students in discovering and securing their desired first  career 

destination, while they complete their degree. 

 

 

 

 

 

 

 

 

  

 

 

 

 

Meet the Argyros Advising Staff 

Eva Valencia, Ed.D., Program Advisor          Jenna Tarin, B.A., Program Advisor 

Beckman Hall 305E    Beckman Hall 305D 

hinojoza@chapman.edu    tarin@chapman.edu 

 

Stacey Moynahan, MBA 

Assistant Dean for Undergraduate Programs and Business School Career Services 

Beckman Hall 303S 

smoynahan@chapman.edu

 

Location: 

Beckman Hall (BK) 305 

Argyros School Career and Advising Office 

 

Office Hours: 

Mon – Fri 8 AM – 5 PM 

 

General Questions: 

argyrosadvising@chapman.edu 

 

Dedicated Drop-In Hours: 

Mon – Fri  

9 AM – 11 AM &1:30 PM – 3:30 PM  

 

Appointments: 

chapman.joinhandshake.com/ 
 

Argyros School Program Advising – Accounting, Business 

Administration, and Economics Major and Minor Requirements 

mailto:Argyrosadvising@chapman.edu
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For all Argyros School of Business and Economics students, proficiency must be demonstrated 

in a core set of classes:  

• ECON 200: Principles of Microeconomics 

• ECON 201: Principles of Macroeconomics 

• ACTG 210: Introduction to Financial Accounting* 

• MATH 109: Calculus with Applications in Business and Social Science 

o MATH 110: Single Variable Calculus I (can be substituted for MATH 109) 

Proficiency means that students must obtain a 2.500 GPA (unrounded) or better in these four 

classes, before being able to take any upper division courses. Failure to accomplish these 

requirements will restrict students from enrolling in upper division courses. All business courses 

must receive a grade of a C - minus or better.  

*Economics majors are not required to take ACTG 210  

 

Pre-Requisites and Grading 

What is a Pre-Requisite? 

• A Pre-Requisite is a course which must be successfully completed before the student may 

enroll in a particular class.  

Argyros School Program Advisors cannot set pre-requisite or GPA  

requirements aside under any circumstances 

 

• All business major, minor, and elective courses must be taken for a letter grade 

• All business courses must be completed with a grade of a C- or better. Courses that 

receive a grade lower than C-minus must be retaken to fulfill major requirements.  

• Students may not take business courses for a P/NP basis (Pass/No Pass) 

 

  

2.500 (unrounded) GPA Verification – Qualifying Courses in the 

Argyros School of Business and Economics 
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Advisor’s Role Student’s Role 
Minimum 

Times Per 

Semester 

Listen and help develop your 

academic goals 

Review Program Evaluation on my.chapman.edu to 

review course requirements at least 3 times per semester 
3 

Clarify school policies  & 

procedures 

Reference 2018-2019 Catalog through Chapman.edu 

for degree policies and course pre-requisites 
3 

Be available for, appointments, 

drop-ins hours, & group 

sessions 

Meet with Program Advisors for a ASBE major 

planning appointment, made via Handshake 

chapman.joinhandshake.com/login 

1 

Refer student to campus 

resources 

Meet with Academic Advising for General Education, 

2nd Major/Minor/or Inter-multidisciplinary Cluster 

exploration 

1 

Adhere to confidentiality 

guidelines as outlined in the 

Family Educational Rights and 

Privacy Act (FERPA) 

Keep open lines of communication. Share your 

problems, concerns, interest, updates and questions  All 

semesters 

 

Preparing for an Advising Appointment 

Before: Preparation After: Follow Up 

Keep scheduled appointments  

or cancel within 24 hours 

Follow recommended next steps such as  

visit Academic Advising,  

submit Change of Program request 

Review Program Evaluation and Course Catalog 

for remaining course requirements 

Follow up with second major or minor advisor if 

non-ASBE 

Bring preferred course selection for registration 

course planning 

Review program evaluation after every 

registration change 

Bring any supporting materials if needed (ex: 

unofficial transfer transcripts, previous course 

plans) 

Keep all 2-4 year planning worksheets and 

resource handouts for your records and future 

reference 

 

What’s the Difference?  

Drop –Ins: 10 min or less 
Appointments: 30 min 

(made through Handshake) 

Transfer Articulation  2-4 year program planning (long term) 

Class selection for following semester (short term) Major planning around study abroad 

Registration: Permission Numbers Graduation Completion Check 

 

Recommended Steps for Academic Success 
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Freshman Fall  Freshman Spring   

Math 109 Business Calculus ECON 200 Microeconomics 

 Freshman 

Foundations 

COMM 219 Communications 

 Written Inquiry  General Education 

 General Education  General Education 

 Foreign Language  Foreign Language 

 

Sophomore Fall  Sophomore Spring   

ACTG 210 Financial 

Accounting 

ACTG 211 Managerial Accounting 

ECON 201 Macroeconomics BUS 215 Business Law 

MGSC 209 Statistics BUS 216 or PHIL 104 Business Ethics 

 General Education MGSC 207 Business Analytics 

 General Education  General Education 

 

Junior Fall  Junior Spring   

MGMT 316 Management   Global Study 

ACTG 320 Cost Acctg I FIN 317 Finance 

ACTG 330 Intermediate 

Accounting 

ACTG 331 Intermediate Accounting 

II 

MKTG 304 Marketing ACTG 339 Acctg Info Systems 

 Global Study  General Education 

 

Senior Fall  Senior Spring   

MGSC 346 Production and 

Operations 

Management 

BUS 475 Business Policy 

ACTG 460 Auditing ACTG 451 Corporate Taxation 

ACTG 450 Individual Tax  General Education 

ACTG 440 Actg for Investments 

and Consolidations 

 General Education 

 General Education  General Education 

 

Suggested course of study. Please review 2018-19 catalog for specific requirements and 

prerequisites.  This suggested plan does not include Interterm and Summer courses, which allow 

students to “catch up” with their course plan. 

  

Sample 4-year Academic Plan: B.S. in Accounting 

(66-67 units total) 
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Freshman Fall  Freshman Spring   

Math 109 or 110 Business Calculus ECON 200 Microeconomics 

 Freshman 

Foundations 

 General Education 

 Written Inquiry  GE Inquiry 

 General Education  General Education 

 Foreign Language  Foreign Language 

 

Sophomore Fall  Sophomore Spring   

MGSC 209 Statistics MGSC 207 Business Analytics 

ECON 201 Macroeconomics ECON 350 Intermediate 

Microeconomic Theory 

 General Education BUS 216 Business Ethics 

 General Education  General Education 

 General Education  Global Study 

 

Junior Fall  Junior Spring   

ECON 351 Intermediate 

Macroeconomic 

Theory 

ECON 452 Econometrics 

 Economics Elective   Economics Elective 

 Global Study   General Education 

  General Education  General Education 

 Elective/minor/2nd 

Major 

 Elective/minor/2nd Major 

 

Senior Fall  Senior Spring   

ECON 357 OR 

ECON 374 

Topics in 

Humanomics OR 

European Economic 

History 

  Upper Division  

Economics Elective  

 Upper Division 

Economics Elective 

 Upper Division 

Economics Elective 

 Upper Division 

Economics Elective 

 Upper Division 

Economics Elective 

 Elective/minor/2nd 

Major 

 Upper Division Econ 

Elective 

 Elective/minor/2nd 

Major 

 Elective/minor/2nd Major 

 

 

Sample 4-year Academic Plan: B.A. in Economics (43 units total) 
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Freshman Fall  Freshman Spring   

Math 109 or 110, 

MGSC 208 

Math Prerequisite ECON 200 Microeconomics 

 Freshman Foundations COMM 219 Communications 

 Written Inquiry  General Education 

 General Education  General Education 

 Foreign Language  Foreign Language 

 

Sophomore Fall  Sophomore Spring   

ACTG 210 Financial Accounting ACTG 211 Managerial Accounting 

ECON 201 Macroeconomics BUS 215 Business Law 

MGSC 209 Statistics MGSC 207 Business Analytics 

 GE Inquiry  General Education 

 General Education  Cluster/minor/2nd major 

BUS 216 or 

PHIL 104 

Business Ethics (1 unit) 

or Ethics (3 units) 

 General Education 

 

Junior Fall  Junior Spring   

MGMT 316 Management MGSC 300 Info Systems 

FIN 317 Finance   Upper division business 

Elective 

MKTG 304 Marketing   Global Study 

 Global Study  International Upper 

Division Business Major 

Elective 

 GE/ Elective/minor  GE/Elective/minor/2nd 

Major 

 

Senior Fall  Senior Spring   

MGSC 346 Production and 

Operations Management 

BUS 475 Business Policy 

 Upper Division 

Economics Elective 

 Upper Division  Elective 

 Upper Division 

Economics Elective 

 Upper Division  Elective 

 Elective/minor/2nd 

Major 

 Elective/minor/2nd Major 

 Elective/minor/2nd 

Major 

 Elective/minor/2nd Major 

 

 

Sample 4-year Academic Plan: B.S. in Business Administration  

(60-64 units total) 
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History 

The Center was endowed by Ralph W. Leatherby in 1995. Ralph, the founding Director of the 

Center, was an Orange County businessman and the patriarch of the philanthropic Leatherby 

family. He served as a trustee at Chapman College in the 1980s following a term as chairman of 

the Advisory Board of the George L. Argyros School of Business and Economics. Ralph was 

born in 1925 in a small farm town in Iowa and served in World War II as a member of the U.S. 

Army infantry. He founded the Leatherby Insurance Company in Fullerton, and later UniCare 

Insurance, which was at one time the largest insurance firm in the county. 

The Opportunity 

Small businesses are the economic engine of the Nation’s economy. Chapman University’s 

multi-disciplinary academic programs play a crucial part in equipping students, faculty, staff, 

alumni, parents and the community to contribute to the economy and, complementing the 

academics, the Center provides the essential practicum to complete their education, training and 

experience. 

 

Vision  

The Center is a global center of distinction, a center of accomplishment, and a center of 

accountability, serving as the center of gravity for all things entrepreneurial at Chapman 

University. 

The Ralph W. Leatherby Center for Entrepreneurship 

and Business Ethics – 549 West Palm Avenue 
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Mission 

The Center produces business-ready citizens equipped with an entrepreneurial skill set through 

personalized education, training and experience. 

Services 

The Center supports our entrepreneurs by providing services and support at no cost to the 

participants, including collaborative space and administrative support. 

Programs 

Center programs are provided at no cost to participants including the Launch Labs incubator 

Start-Up Bootcamp and workshops, Keith A. Pham Business Plan Competition, “Shop Talk @ 

The Garage – Skills for Life” speaker series, as well as teambuilding, networking and civic 

events. 

The Leatherby Center is located on the west part of campus, at 549 West Palm Ave, Orange 

CA. Enter the parking lot and it is the red building in the right corner.  

For more information, visit https://www.chapman.edu/research/institutes-and-centers/leatherby-

center/index.aspx 

For questions contact Karen Akiyama, Administrative Assistant at the Leatherby Center for 

Entrepreneurship at kmu@chapman.edu. 

 

 

  

The Ralph W. Leatherby Center for Entrepreneurship 

and Business Ethics – 549 West Palm Avenue 

https://www.chapman.edu/research/institutes-and-centers/leatherby-center/index.aspx
https://www.chapman.edu/research/institutes-and-centers/leatherby-center/index.aspx
mailto:kmu@chapman.edu
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Housed in the 2nd Floor of Beckman Hall in the Argyros School of Business and Economics, the 

Janes Financial Center is equipped with 12 Bloomberg terminals to provide students up to the 

minute financial data. This state of the art facility was established in 2012 with major funding 

from Mr. David A. Janes and earnings of the Chapman University Student Managed Investment 

Fund. 

The Mission of the Janes Financial Center (JFC) is to extend the goals of the Argyros School of 

Business and Economics through innovative classroom technologies, advanced financial analysis 

technology, and real-world applications 

Janes Financial Center Residency Program  

The Residency Program is a group of high-level finance students dedicated to developing their 

practical skill set to bridge the gap between the classroom and a career in the finance industry.  

Students in the program are challenged to apply their financial knowledge in innovative ways by 

participating in consulting projects for major investment firms in Orange County and by 

competing in regional and international investment competitions held through the CFA Society 

Orange County and the CFA Institute. Residents are also given the opportunity to contribute to 

the Janes Financial Center publication, The Investment Review.  

Applications to become a part of the program open at the end of each the spring semester and are 

open to all students! 

About Bloomberg  

Used on trading floors by finance professionals worldwide, Bloomberg connects students to the 

most extensive and dynamic network of information in the financial world, providing them with 

all the best tools to integrate theory with real-world practice. With Bloomberg, students can: 

deepen research and enrich classwork, develop analytical skills, make decisions based on the 

same real-time data used by industry professionals, perfect their research methods, and prepare 

themselves for the challenging employment marketplace.  

The Janes Financial Center has the distinction of housing the most Bloomberg terminals of any 

university in Southern California. 

Bloomberg Training Sessions  

Throughout every semester, The Janes Financial Center hosts Bloomberg Training Sessions 

designed to teach beginners to Bloomberg how to use the terminals to enhance their Argyros 

School education. In these hour sessions, students learn basic navigation skills and become 

familiar with some of the most useful functions on Bloomberg. Each session is held in Beckman 

Hall, room 207.  

Bloomberg Certifications  

Getting Bloomberg certified is easy and free for Chapman students, faculty and staff! Simply log 

on to the terminal, enter the command mnemonic at the top of the screen and begin. Why should 

Janes Financial Center – Beckman 207 
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students be Bloomberg certified? With a Bloomberg certification, you'll learn the language of 

finance, get Bloomberg on your resume, and discover the inner workings of the markets. 

Bloomberg Market Concepts Certification 

Bloomberg Market Concepts covers the basics of financial markets, helping students learn what 

moves markets and drives valuations. In addition, BMC helps students familiarize themselves 

with key benchmarks To obtain a Bloomberg Market Concepts Certification, enter BMC in the 

command line at the top of the screen and press <go>. BMC consists of four major sections: 

Economics, Currencies, Fixed Income, and Equities. Once each of the required videos have been 

viewed and their corresponding assessment tests have been completed with a passing score, 

Bloomberg will issue a certificate of completion. 

Wall Street Prep Training  

Every semester, the Janes Financial Center, in conjunction with the Hoag Center for Real Estate 

and Finance, hosts Wall Street Prep, a comprehensive training course on financial and valuation 

modeling. This intensive 4-day seminar is led by former investment bankers with applied 

expertise in financial and valuation modeling methodologies, and bridges the gap between 

academics and the real world to equip students with the hands-on practical financial skills that 

they will need to excel during the recruiting process and on the job. Topic areas include 

Financial Statement Modeling, Discounted Cash Flow Modeling, M&A Modeling, and LBO 

Modeling. Students receive a certification upon successful completion of the online-based test at 

the end of the course. 

In addition to the four-day training, Wall Street Prep offers a wide variety of online self-study 

modules available to Chapman students at a 40% discount. The online modules range from 

beginner to advanced  topics including, but not limited to, Accounting Crash Course, Excel 

Crash Course, Analyzing Financial Reports, Advanced LBO Modeling, Oil and Gas Modeling 

and Real Estate Modeling. 

For questions contact Kennedie Habermehl, Janes Financial Center Specialist, at 

habermehl@chapman.edu.  

 

  

Janes Financial Center 

mailto:habermehl@chapman.edu
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How will you get 

your global 

experience? 

Semester/Academic Year Study Abroad 

Programs available by major and cultural immersion 

➢ Deadline: 2 semesters prior 

➢ Costs: Chapman tuition, room (usually), and board 

(sometimes) 

➢ Federal and state aid; usually Chapman financial aid 

applicable 

➢ chapman.edu/studyabroad 

  

Faculty led Travel Courses—Interterm and Summer 

Groups of 10 or more Chapman students for 1-4 weeks 

➢ Deadlines: October for Interterm and March for Summer 

➢ Costs: Program fee plus Chapman tuition 

➢ FREE interterm credits and summer tuition waivers 

available 

➢ chapman.edu/travelcourses 

  

Summer International Internships 

Customized placements! Live and work abroad for 8 weeks 

➢ Deadline: December for the following summer 

➢ Costs: Program fee plus Chapman tuition 

➢ Summer tuition waiver available 

➢ chapman.edu/internationalinternships 

 

Thousands of courses in hundreds of locations worldwide 

Semester Abroad Program Highlights for ASBE Majors  

Europe   
Madrid, Spain 
Grenoble & Rennes, France 
London, UK  
Netherlands  
Reutlingen, Germany (lower div. only) 
Vallendar, Germany 
Rome, Italy 
Glasgow, Scotland 
Switzerland 

Middle East 
Sharjah, UAE 

 

 

Asia & Pacific 
Australia 
Hong Kong 
New Zealand 
South Korea 
Taiwan 
Thailand 
 
Africa 
Morocco 
South Africa 
 

 

STUDY ABROAD FAIR 

Monday, September 17 

10 a.m. - 2 p.m. 

Attallah Piazza 

Center for Global Education – 576 North Glassell 
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Come see a career advisor in the state-of-the-art career center (and academic advising 

offices) located in Beckman Hall 305, at the top of the 

main staircase. The career center, now joined with 

Argyros Academic Advising, has dedicated interview 

rooms, each equipped with a computer, telephone, flat 

screen TV and a high-quality video camera. All 

Chapman University students will be able to book an 

interview room for career-related activities, including 

phone or video interviews, networking phone calls and 

more. 

1st Year and Transfer Students 
Explore your interests and resources  

Career, Network and Experience  

• Visit Argyros School Career Services during Drop-in Hours (M-F: 10 a.m.-12 p.m.) to 

learn more about our services  

• Start or continue researching different career paths 

• Fill out your profile on Handshake Platform 

• Develop and refine your online brand - LinkedIn profile 

• Create and/or improve your résumé and cover letter   

• View the events calendar and attend career-related events  

• Apply for an on/off campus job to build experience 

• Become involved with extra and co-curricular activities for professional and personal 

development  
 

1st Year to Senior Summers 
Gain experience through internships, full-time and part-time jobs, volunteer opportunities, 

and/or leadership roles with a variety of professional and co-curricular organizations. 

 

Use Argyros School Career Services all four years! 

 

Handshake 
To access your account: 

Ready to start using Handshake? Great! Here are five quick steps you can take to jump-start 

your Handshake experience: 

1. Login to Handshake at chapman.joinhandshake.com. Once you’re on Chapman’s 

page, click the Sign up for an Account link in the lower left hand corner to get started. 

2. Fill out your profile.   

o Some of your information will already be in your Handshake profile (this 

information would have been provided by your Career Services Center, usually 

with support from the school registrar).   

Argyros School Career Services (and Academic Advising) 

Beckman 305 

http://www.ocregister.com/articles/students-656194-center-career.html
https://chapman.joinhandshake.com/login
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o Check to be sure all pre-loaded information is correct. Pay especially close 

attention to your major and GPA (if included). If you find an error in any of your 

profile data, contact your school’s Career Services Center to correct it. (Note: 

Handshake is unable to change any of your profile data, so contacting your school 

is best.) 

o You’ll need to decide whether to make your profile public or private. 

▪ A public profile, and most information in the profile, can be seen by any 

employer on Handshake and by your Career Services Center. (Note: There 

are some Handshake profile components, like GPA, that have their own 

privacy settings. So you can make your profile public, but your GPA 

private, for example). Your profile can’t be seen by other students or by 

Career Services Centers at other schools. 

▪ If you make your profile private, it can only be seen by you and your 

school’s Career Services Center.   

▪ You can switch your privacy status at any time, from private to public or 

from public to private. 

o The more information you add to your profile, the easier it will be for employer to 

find you and to make good decisions about whether or not you might be a good fit 

for their job postings. 

3. Take Handshake for a spin. Use the landing page, top search bar and filters to look for 

companies and jobs you’re interested in learning more about or applying to. Remember, 

you can always save your searches in Handshake so finding relevant employers and jobs 

will be easy. 

4. Upload a document. You’ll likely want to have a public resume available in Handshake 

for employers to see. To learn more about how to upload a document, read How do I add 

(upload) a new document? 

5. Follow some jobs and employers that interest you.  When you follow an employer or a 

job, you’ll automatically start receiving important updates about the company or job and 

you can begin filtering based on companies you follow. 

Once you’ve taken these five steps, you’ll be on your way to using Handshake to help you 

efficiently and effectively launch your career. 

Resources 
Appointments and Individualized Career Coaching 

After logging into Handshake, go to “Appointments” to book one-on-one sessions for resume 

and cover letter review and editing. 

Job search 

Gain skills and knowledge of the current job search tools available including Handshake, Google 

Job Search, Indeed, and LinkedIn. 

 

LinkedIn Review and Editing 

Need to get started on a LinkedIn profile? Come to us for a review session and tips on how to 

make yourself stand out! We offer ways to write powerful summary statements, LinkedIn 

headshots, and an in-depth review of all sections.  

Argyros School Career Services 

https://joinhandshake.zendesk.com/hc/en-us/articles/218692648-How-do-I-add-upload-a-new-document-
https://joinhandshake.zendesk.com/hc/en-us/articles/218692648-How-do-I-add-upload-a-new-document-
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Assessments  

Here at the Argyros School Career Center we offer various assessments to help navigate through 

possible career choices and highlight your natural strengths!  

 

Career Exploration 

Unsure on what to focus your efforts? Is marketing right for you? What does someone in 

accounting actually do? We can answer all of these questions and more to get you started down 

your career path. 

 

Interview Preparation 

What is the appropriate interview attire? No idea how to answer the dreaded “tell me about 

yourself” question? We are here to help! Practice your interview skills and receive constructive 

feedback to land the position.   

 

Another great resource we offer is First Hand (argyros.firsthand.co/). Here you can mock 

interview with professionals from a host of industries as well as ask questions about their careers. 

These informational interviews are excellent ways to explore companies, careers, and build your 

network.  

 

Workshops and Events 

Want to meet and be noticed by the local business community?  Over the course of the academic 

year we offer workshops in resume and cover letter writing, LinkedIn profile building, career 

exploration, job search, and interviewing plus a variety of events with employers.   

 

 

Drop-In Hours    Location & Contact Info 

Undergraduate    Beckman Hall 305 

Monday - Friday 10 a.m. – noon  (714) 532-6077 

Graduate     businesscareers@chapman.edu 

Wednesdays 10 a.m. – noon 

 

 
 

 

 

  

Argyros School Career Services 

https://argyros.firsthand.co/
mailto:businesscareers@chapman.edu
mailto:businesscareers@chapman.edu
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The Argyros School of Business and Economics at Chapman University offers graduate degrees 

in Business, Accounting and Economics. Centrally located in vibrant Orange County, California, 

our students have access to top executives locally, nationally and globally.  

Students are immersed in both theoretical and real-world business settings and participate in 

hands-on learning with high-achieving peers. Our programs prepare students to take their 

professional and personal advancement to new heights by offering a curriculum that will 

immediately benefit you and your organization.  

Our offerings include: 

1. An Integrated 4+1 MBA program, giving qualified undergraduate students the 

opportunity to earn both a Bachelor’s degree and an MBA in five years. 

2. An Integrated 4+1 Masters of Science in Accounting, allowing undergraduate students 

the opportunity to earn a master’s degree and the required hours of classroom time to sit 

for the California CPA Exam. 

3. A Master’s of Science in Accounting 

4. MBA degrees in Fulltime, Professional and Executive tracks 

5. MBA combined with Fine Arts, Food Science, and Juris Doctor programs 

6. An MBA Program offered entirely in Prague, the Czech Republic 

7. A Master’s of Science in Behavioral and Computational Economics 

Please visit chapman.edu/mba or drop by our offices in Beckman 301, to learn more about our 

programs.   

  

Argyros MBA and MSA Graduate Programs – Beckman 301 



 
 

Suggested course of study. Please review 2018-19 catalog for specific requirements and prerequisites. 

 

 

Argyros School of Business Career Services and Program Advising: Beckman 305 and 

businesscareers@chapman.edu and argyrosadvising@chapman.edu 

Academic Advising Center: Beckman 405 

Janes Financial Center: Beckman 207 habermehl@chapman.edu 

Leatherby Center for Entrepreneurship and Business Ethics: 549 West Palm kmu@chapman.edu  

Center for Global Education: 576 N. Glassell globaled@chapman.edu 

Office of the Registrar: Bathal Student Services registrar@chapman.edu 

Business Office: Bathal Student Services ocbusn@chapman.edu 

Financial Aid: Bathal Student Services finaid@chapman.edu 

Tutor, Learning & Testing Center: DeMille 130 tutor@chapman.edu  

Disability Services: 410 N. Glassell St ds@chapman.edu 

Housing and Residence Life: reslife@chapman.edu 

Cross Cultural Center: Argyros Forum 304 crossculturalcenter@chapman.edu  

Public Safety & Parking: 418 N. Glassell St (714) 997-6763 (24hr dispatch) 

 

Important Deadlines 

Friday, Feb 8: Last day to add and drop without record of enrollment  

Friday, Mar 1: Last day to add internships and individual studies  

Mon, Mar 18 – Sat, Mar 23: Spring Break 

Friday, Apr 12: Last day to withdraw or change grading option to Pass/No Pass or Letter Grade 

Mon, May 13 – Sat, May 18: Final Exams  

 

 

Contacts and Resources 
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