
 
How to Set up a Monthly Payment Plan 

This tutorial covers how a student can enroll into an optional monthly payment plan to pay tuition, housing, 
meals and required fees.  Payment Plan is available each term (excluding Interterm). 
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       Student Business Services 

1. Login to the Chapman University Self Service  
 

2. Once logged in, click Financial Account to expand box 
 

3. Click on the Access ePay Tab on the left in the expanded box, then select the Access ePay 
Button 

             
 

4. From the Home page select Enroll in Payment Plan  
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       Student Business Services 

5. Select the Term from the dropdown.  Review the term requirements, a $50.00 Setup Fee 
and acknowledge there may be a $25.00 late fee assessed if applicable, then Click Select  
     

    
   

6.    Read the Payment Plan Schedule, choose between automatic payment options at the 
bottom of the page and click Continue 
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       Student Business Services 

7. Payments can be made from a personal checking or savings account.  Chapman University 
does not accept credit/debit cards as a form of payment for tuition, housing, meals and 
mandatory fees.  Select payment method, Electronic Check and click Continue 
 

   
 

8. Complete the Bank Account Information and the Billing Information for the bank 
account holder then select Continue 
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       Student Business Services 

9. Read the Payment Plan Agreement, if you agree, select ‘I Agree to the terms and 
conditions’ and click Continue 
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       Student Business Services 

10. Read the ACH Payment Agreement, if you agree, select ‘I Agree to the terms and 
conditions’ and select Continue to receive a printable Payment Receipt 

 

 


