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How to Accept a Student Permission Form

This tutorial covers how to authorize the application of title IV Federal financial aid to administrative charges
on your student account.

1. Login to the Chapman University Self Service Portal at studentcenter.chapman.edu

2. Once logged in, click the Financial Account to expand box
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3. Click View Student Permissions on the left in the expanded box
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4. If a student permission has not already been granted, the student permission page
will indicate No student permission information on file. Click Grant Permissions

Student Permissions

Student Permissions

MNo student permission information on file.

Grant Permissions

5. Read the agreement, verify the permission form has been selected, and click Next.

1. Select Permission Form *®

IF ¥OU ARE RECEIVING FINANCIAL AID PLEASE READ AND TAKE APFPROPRIATE ACTICON. NO ACTION 1S
REQUIRED IF YOU ARE NOT AFINANCIAL AID RECIPIENT.

The Department of Education has implemented federal regulations that authorize this University to administer
Title IV financial aid funds. Title |1V funds are financial aid you may receive in yvour financial aid package from the
University and include:
Federal Pell Grant
Federal Supplemental Education Cpportunity Grant (SEOG)
Federal Perkins Loan
Federal Education Loan Program
Stafford Loan Program - Subsidized and Unsubsidized
Farent Loan
Federal Work Study Program

Federal regulations stipulate that Title IV financial aid funds can not be applied to vour student account unfil ten
(10} days prior to the first day of classes. Federal regulations further reguire that the University apply vour Title
IV financial aid funds to ‘allowable charges’, which are tuition, mandatory fees, and housing and board charges
contracted with the University. The University also allows many departments to assess charges to your student
account in order to consolidate billing. Some of these charges might include Parking Permit fees, Health Center
charges, and other miscellaneous charges. Federal regulations reguire the University to obtain yvour
authorization to apply your Title IV financial aid to all charges appearing on your student account.

Your permission to authorize financial aid to pay for these charges will expedite the settlement of your student
account. If authorization is not received prior to the settlement due date, the Title |V financial aid funds will not be
applied to all charges. This may result in an outstanding balance on yvour student account and cause late
charges to be assessed.

“ou are not required to give authorization but if so, you may rescind the authorization at any time in person at
the financial aid office during normal business hours. Once the authorization is signed the Secratary of
Education considers the initial authorization to continue to be wvalid for future years so long as the Univeristy
notifies the student/parent in subsequent yvears before applying the Title IV financial aid to the studenf's account.

Select a permission form and select Mext to continue with the agreement process or select Cancel.

Permissions

Permissio
Form

Description

Fermission to allow Title IV Financial Aid funds to apply towards all eligible charges.
PERMO1 Questions? Please contact the Student Business Services Office via email
ocbusn@chapman.edu.

Cancel Next _
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6. Permission Form Agreement - If you agree to allow title IV financial aid to apply toward
any charges on your student account, then click ‘Yes, | agree’ and click Submit. If you do
not agree, click Cancel to exit the student permission process.

2. Permission Form >
Agreement

I authorize the university to retain in My account any excess Title
'V financial aid funds and apply them toward any charges that may
appear on my account for the academic yvear.

Permission to allow Title 'V Financial Aid funds to apply towards all
eligible charges._

CQuestions? Please contact the Student Business Services Office
wia email ocbusni@chapman.edu.

The agreement is dated 02/25/2022.

i Yes 11 agree.

Cancel Previous Subrmit l—

7. Student Permission Confirmation
e Thisis a onetime agreement and will remain in effect as long as you have an
account with Chapman University or until you request to change the status.

Your permission form has been accepted.

OK

8. Once you have confirmed and received the confirmation notice you will be able to
see the Permissions Granted.
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0 Access ePay This is a list of assigned permissions. To read the entire agreement, select the Display Student Agreement link.
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2 Account Activity
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J8, Pending Financial Aid PERMO1 Permissicn to allow Title IV Financial Aid funds to apply towards all eligible charges. Questicns? Please contact the Student Business Services

Office via email ocbusn@chapman.edu.
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